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1. Introduction

1.1Purpose

The user documentation is designed to assist end users to use the product or service. This is often
referred to as user assistance. The user documentation is a part of the overall product delivered to
the customer. The User Manual contains all essential information for the user to make full use of the
information system. This manual includes a description of the system functions and capabilities,
contingencies and alternate modes of operation, and step-by-step procedures for system access and

use.

1.20rganization of the Manual
This section describes all the contents that are available in this document. This document contains

system overview which describes all the functions, architecture of the system, user access mode,
system category, Operational status, features provided by the system. Authorized User permission
makes us clear about authorized user and their overall access. Support and services describe about
the personnel data who will be responsible for the support. System summary describes the overall
system configuration, data flows, User Access levels, Contingencies and Alternate Modes of operation.
Getting started describes logging on, System Menu, Administrative functionalities, Exit System. Using
the system section describes the detailed descriptions of the system function, special instruction for
error correction, caveats and exceptions, Input Procedures and Expected Output. Reporting section
describes Reporting Capabilities and Report Procedures. Glossary and Index section describes either
Glossary or Index or any one of them can be provided for easier indexing of data in the documentation.
Project References section describes provide a list of the references that userre used in preparation

of this document in order of importance to the end user.
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2. General Information

2.1 System Overview
The primary scope of the project is the design and development of a solution, to enable citizens,

departments and sections to conduct the operational workflow through the use of single system. All
the document management from different section from DOl is done here. Along with this, the system
will altogether handle the overall process flow for different sections of DOI (Industry Registration and
Licensing, .Foreign Investment and Technology Transfer, Administration and Facility, Planning and

Monitoring and Evaluation, Legal/Law, and Account Section.

2.2 Support and Services

2.2.1 Information
This section provides help desk information including responsible personnel phone numbers for

emergency assistance.

Name Position
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3. System Summary

Under the Digital Nepal framework, eight sectors — digital foundation, agriculture, health, education,
energy, tourism, finance, and urban infrastructure — have been identified. Eighty digital initiatives have
been identified that aim to propel socio-economic growth in Nepal by addressing crucial challenges
while unlocking the growth potential in each of the eight key sectors.

One of the digital initiatives under the sector — Digital Foundation is the Paperless government. The
paperless government will increase the transparency, efficiency, and collaborative environment
among and between government, citizens, and businesses.

Currently, government agencies are trying to adopt IT systems. In this process of automating their
functions, multiple agencies are developing a similar system for the same functions. This is not only
leading to wastage of resources by duplication but also creating difficulty in interoperability and
Central control & monitoring.

The Department of Industry is one of the major agencies at the Ministry of Industry which is
responsible for the implementation of policy, acts, rules, and regulations related to industrial
development, through which the Government of Nepal plans to strengthen the Nepalese economy.
The department, as per the revised Industry Enterprise Act (IEA), 2016, administers and facilitates the
Middle and Large-scale industries which have fixed assets of more than 100 million Nepalese rupees.
Furthermore, its scope of function also includes foreign investment and technology transfer in the
industry as the user as protection of industrial property

3.1 System Configuration

To access the application following system and network configuration is required.

SN Component Detail

1 Operating System Microsoft Windows 10 / Linux
Ubuntu or Mint

2 RAM (Memory) 16 GB

3 CPU (Processing) 8 V-Core

4 Hard Disk (Space) 256 GB

5 Browser Google Chrome 90 or above/

Mozilla Firefox 85 or above

6 Internet High Speed Internet with
10Mbps + speed

7 Input Devices Keyboard/ Mouse

8 Output Devices Monitor Screen
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3.2. Data Flows
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Figure 1: Data Flow

3.2 User Access Levels

3.3 Contingencies and Alternate Modes of Operation
In case of an emergency disaster, users have planned the following things for the

continuation of the software. They are:
1. Backup database
2. Failure Recovery: Data Testing

3. Restoring the backup data
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4. Getting Started

4.1 Login and register
For user login:

© 2021 DOL All rights reserved. 3w

Login

Usemame

Department Of Industry Password

Manage your content by logging in to the admin portal.

This is the official web application of the Department of Industry. Forget Password ?

e

Register for New User

Figure 2: Login
Insert username and password on the login credential page. Then press the login button.
For user registration:

To register a user, click on the New User link below login button.

© 2021 DOL All rights reserved. £

Login

Username

Department Of Industry Password

Manage your content by logging in to the admin portal

Forget Password ?

Register fof Ne

This is the official web application of the Department of Industry.
From here you can execute any process related to your industries.

Figure 3: User registration
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©2021D0L Al rights reserved. Jm

Register

Full Name (In Nepali) *

Full Name *

User Name *

Department Of Industry

Manage your content by logging in to the admin portal.

E . Mobile No. *
This is the official web application of the Department of Industry. _

From here you can execute any process related to your industries.

Image * Role *

Choose File ~ No fil.osen Investor

Figure 4: Registration form

Fill the form with appropriate data. Do not forget to fill the mandatory fields as denoted by the red
asterisk symbol. After filling out the form, click the register button to proceed to the next stage.

After the registration process, the system will ask for confirmation to register the user.

Account Create
2 <infodevmailacc@gmail.com>

(OManday, June 27, 2022 4:16:37 P

&) Show pictures

[Quick Track  FEITT ﬁ‘l-I'I"T, H'QQ"HT, PISHTS]

Department of Industry, Tripureshwor, Kathmandu

Hi Prem ,

Your account has been successfully created. Click here to login.

Your Account Details Email
premb@yopmail.com
Please make sure you change your
password durin ogin Usemame
PremB

For additional help or information, email us at Click here or visit our Support
Page

Figure : Registration Email
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The email is sent to the inputted email address for confirmation of the user account with username.
Once the email is received the user must click the click here for assigning the password of their
account.

© 2021 DOI All rights reserved Far

New password

Department Of Industry

Manage your content by logging in to the admin portal

This is the official web application of the Department of Industry. ~ |ENNRN

From here you can execute any process related to your industries.
Change password

Back To Login

9

Figure : Set Password

The final step is to set the password to the account of the user for logging in.

4.2 Dashboard

s Public Section = FY 2078/79

Dashboard

xl
- § h Recent Activity
4 4 : A
= o New Investment Request for PANDA Industries * InProcess

Industry Registartion FDI New Investment Lease Agreement Share Purchase 2022-06-21 115913 AM
-;E Agreement

Industry Registration Request for SnowFall fancy pvt  « SentFor
n ltel Committee

a8 m Ly | 1. 2022-06-20 12:38 53 M
Py ‘-L'\“' g " ‘; ; Industry Registration Request for Ashok Industrial + InProcess
a 2022-D6-17 10:35:55 AM

Post Registration Visa Repatriation Technology Transfer

Activities Recommendation Agreement (TTA)

Figure 5.1:Dashboard
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Home > | FY2078/79 A & w

I Industry Registration Section @ y> A Recent Activity
E - AY
<o Foreign Investment and R New Investment Request for PANDA Industries s InProcess
a& Technology Transfer Section  ghaall FDI New Investment Lease Agreement Share Purchase 2022-06.21 11:59:13 AM
: : o Agreement
» . Industry Registration Request for SnowFall fancy pvt
&, Legal Section Itd
5 _ 7 9 202206-20 123853 PM
Ea AC it Secti :‘q—: -
E Rl o g Pt} - Industry Registration Request for Ashok Industrial ® InProcess
2022-06-17 10:35:55 AM
. Planning & Monitoring Visa Repatriation Technology Transfer
ﬂ Section Recommendation Agreement (TTA)

Administration & Facility
o
& Section

Industry Link

¥ Feedback

Fig 5.2 Dashboard

In the dashboard, you can find a navigation bar on the left side of the screen. This screen shows
Industry Registration Section, Foreign Investment & Technology Transfer Section, Legal Section,
Account Section, Planning & Monitoring Section, Administration & Facility Section, Industry Link and
Feedback.
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4.3User Industry link

Setup

Industry Registration
Section

o Foreign Investment and
* Technology Transfer Section

Legal Section

Account Section

Planning & Monrtonng
Section

Administration & Facility
Section

Report

Scanned Data Import

Industry Link

Feedback
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Administration & Facility Section = FY 2078/79

.. User Industry Link n

-
-
SN Industry Name & Industry Registration Number & User Name & Status & Entry Date & Action
Search Search Search Al Search
= Gorskhali industry 608456584165 Prashant Chaudhary 2022-04-0 ®
® 2 Gorkhacement 54 Raju Tamang 2022-03-25 @
Y 3 Apple Industry Prashant Chaudhary n Process 2022-03-28 @
= 4 Upperhydro 72 Department Of Industry System 2022-03-28 ®
E]
X 5 Upperhydro 72 Department Of Industry System 2022-03-28 ®
o

m e

view | 20 Per Page 1-50f5

In this form, the user can see S.N., Industry Name, Industry Registration Number, User Name, Status,
Entry Date, and Action.

Administration & Facility Section | F.Y 2078/79

.. User Industry Link n
Y .
- Industry Information

Industry Name *

- Industry Name * industry Name (In Nepali) * Industry Registration Na. * industry Registration Date *
]
&

N Industry Category * industry Seale *
=

‘|

Necessary Documents
SN, Document Type (In English) a Document Type (In Nepali) & File a
&

1 Citizenship B B Ofies
2 Company Certificate I AT B Ofiles
+ Add New Row

" =

The request for industry link will go into the approval flow within the DOI internal user. Once the
request is approved, the user will be linked to the industry.
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4.4 Industry Registration Section

-\’5’ Public Section | FY 2078/79

Industry Registration

Post Registration Activities
Refund of Deposit
Deregistration

Extension of Operation Peniod

Figure 52: Dashboard>Industry Registration Section

The Industry Registration section in the system allows the user to register a new industry online by

uploading all the necessary scanned documents. In the above screenshot, the user can see a list of
sections.

4.4.1 Industry Registration
This screen allows users to register for a new industry.

To register in a new industry, click on the New Industry Registration Button.

&  Public Section | FY 2078/79

X Your Industries + New Industry Registration (-]

®
SN. Industry Name & Company Name & Company Registration Number 4«  Industry Registration Mumber 4  FDI Approval Number & Status & Entry Date & Action
Y
= Al
& 1 SnowFall fancy pvt ltd In Process ®
[~ ADDIDAS industries [ Pencing § 2022-06-23 o #
P 3 AshoklIndustrisl Ashek Industrial 00 Ere— 61 e D
-
1-30f3
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4.3.1.1 Basic Information

s' Public Section | FY 2078/79

o Industry Registration / Licensing Application View Approval History
®
@ Basic Information General Information
Ca O Is Foreign Investment Approved ?
2 Contact Information
o1 Proposed Legal Status
3 Shareholder n
=
— 4 Product/Services Proposed Industry Name * Proposed Industry Mame Local *

5 Investment

6 Raw Materials

7 Human Resources
] Utilities Fuels

9 Machinery

Annual Operating
Cost

11 Attachments

Fill out the Basic information form of industry registration with appropriate data. Do not forget to fill
the mandatory fields as denoted by the red asterisk symbol. After filling out the form, click the Next
button and it will redirect to the contact information page.

Field Name Description

Proposed Legal Status: Select Proposed Legal Status from List.
Proposed Industry Name: Enter Proposed Industry Name.
Proposed Industry Name Local: Enter Proposed Industry Name in Nepali.
Estimated Operation Period (In Months): Enter the estimated operation period in a month.
District: Select District from the list.

Local Body: Select Local Body from the list.

Ward No : Select Ward No from the list.
Tole/Street: Select the location from the map.
Phone: Enter phone.

Fax : Enter Fax.

Po Box No: Enter Po Box No.

Email: Enter Email.

Website: Enter Website.
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4.3.1.2 Contact Information

Industry Location/ storage location:

FY 2078/79

s" Public Section

Industry Registration / Licensing Application

o]
[ ! :
§# Basic Information
»
&
= (2) Contact Information
- 5 Shareholder
H 4 Product/Services
o

5 Investment

6 Raw Materials

7 Human Resources

8 Utilities Fuels

Industry Location

Location Category *

Industry
District * Local Body * Ward No *
-] - =
Tole/Street * Latitude and Longitude * Phone
Open Maps
Fax Website Email
Po Box No

+ Add Details

Fill out the Industry location form of industry registration with appropriate data. Do not forget to fill
the mandatory fields as denoted by the red asterisk symbol. After filling out the form, click the Add

Details button.

Field Name

Description

Location Category:

Select Location Category from the list.

District:

Select District from the list.

Local Body:

Select Local Body from List.

Ward No:

Select Ward No.

Tole/Street:

Select the location from the map.

Latitude and longitude

After selection of tole/street, it will automatically
generate the latitude and longitude.

Phone: Enter your phone number.
Fax: Enter Fax.

Website: Enter website.

Email: Enter Email.

Po Box No: Enter Po Box No.

Basic Information
g Contact Information
Shareholder
Product/Services
Investment
Raw Materials
Human Resources
Utilities Fuels

Machinery

Annual Operating
Cost

Attachments

&0
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View Approval Histary

1ote/street rrone rax

Open Maps

Website Email Po Box No

+ Add Details

S.N. Location Category (In English) a Local Body o ‘Ward No & Address Phone a Email a Action
Search Search. Search Sear Sear
Industry Budhanilkhanth= 9 Kulzshwar 986959565656 sbe@omail.com
Municipality
Budhanilkhantha
2 Storage ’ 9 Kuleshwar 986950565656 abc@gmailcom
Municipality




Here users can see the list of added industry locations in the table. To edit and delete industry location
information, users can click on the edit and button icons to edit and delete the industry location
information.

Office Contact Person:

& Public Section F.Y 2078/79

= Industry Registration / Licensing Application View Approval History
®
[ EBasicInformation Municipalty
= Contact Inf 1
Offce Contact Person
| Name * st * obile *

= Shareholder RO Po: Mobil
)

Product/Services

Email *

Investment + Add Details

Raw Materials

S.N. Contact Person a Mobile a Email a Post & Action
Human Resources Search Search. Search. Search
<hant Chaudhary 826356256 Prashant@yopmailc: - O
Utilities Fuels Prashant Chaudhary 9826356256 rashant@yopmailcom S 0
Machinery

Annual Operating
Cost
Attachments

Fill out the Office Contact Person form of industry registration with appropriate data. Do not forget to
fill the mandatory fields as denoted by the red asterisk symbol. After filling out the form, click the Add
Details button.

Field Name Description
Full Name: Enter Full Name.
Post: Enter Post.
Mobile: Enter Mobile.
Email : Enter Email .

& Public Section FY 2078(79

Industry Registration / Licensing Application View Approval History

@ DasicInformation Municipality .o
= ° Contact Information Office Contact Person
| Name * ot obile *
2 Shareholder RO Fo Mokl
)
Product/Services

Email *
Investment + Add Details

Raw Materials

S.N. Contact Person a Mobile a Email a Post a Action
Human Resources Search Search. Search. Search
T 1 shant Chaudhary 826356256 Prashant@yopmail.c: - ]
Utilities Fuels 1 Prasha audhary 9826356256 rashant@yopmailcom £ 0

Machinery

Annual Operating
Cost
Attachments

Here user can see the list of added office contact people in the table. To edit and delete contact person
information, users can click on the edit and button icons to edit and delete the contact person's
information. Click the Next button and it will redirect to the investor information page.
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4.3.1.3 Investors Information

To add new investor information, click on the Add Investor Button.

&  Public Section FX 2078/79

_7 Industry Registration / Licensing Application n

Basic Information Shareholder Information

- Contact Information s .

-] SN shareholder Name (En) & Entity « Residence & Action
|d/) Shareholder | = &
q Search
o] ] Search Search
Product/Services
No rows to display
Investment

Raw Materials

Human Resources

Utilities Fuels

Machinery

Annual Operating
Cost

Attachments
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Shareholder Type
Entity

Individual

Investor Type

Full Name *

Company

Mother's Name *
Identification Document Type *

District *

Permanent Address

District *

Tole/Street *

Temporary Address

Osame As Permanent Address

District *

Tole/Street *

Contact Information

Phone

Email Address

Necessary Documents
SN Document Type (in English) a
Citizenship
Passport Size Photo

Bio Data

Cancel

Fill the Investor information form of industry registration with appropriate data. Do not forget to fill
the mandatory fields as denoted by the red asterisk symbol. After filling out the form, click the submit

button.

o

Shareholder Details

Add details of your investor and click on the submit button. If you have multiple investors

please click on the save & add more button

Residence

Nepali

Gender*

Male Female Others

GrandFather Name *
Identification Document No. *

Share Quantity

Local Body *

Local Body *

Website

Document Type (in Nepali)

ATt

Father's Name *

Date of Birth *

YYYY-MM-DD

Identification Document Issued Date *

YY¥Y-MM-DD

Investment Source

Equity

Ward Ne. *

Po Box No

Home No

File &

Field Name

Description

Shareholder Type

Entity

Select Entity type.

Investor Type
Full Name* Enter Full Name.
Gender* Select Gender.

Father's Name*

Enter Father Name.
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Mother's Name*

Enter Mother Name.

Grandfather Name *

Enter Grandfather Name.

Date of Birth*

Enter birth date

Identification Document Type*

Select either National ID card, Citizenship or Passport

Identification Document No.*

Select Identification Document number.

Identification Document Issued Date*

Select issued date.

District*

Select district.

Share Quantity

Enter Share Quantity.

Investment source

Select investment source.

Investment Amount

Enter investment amount.

Permanent Address

District* Select District.
Local Body* Select Local Body.
Ward No: Select Ward No.
Tole/Street Enter Tole/Street.
Temporary Address

Same as permanent address

Check the box, if same as permanent address.

District*

Select District.

Local Body*

Select Local Body.

Ward No:

Select Ward No.

Tole/Street

Enter Tole/Street.

Contact Information

Phone Enter Phone

Fax Enter Fax

Po Box No Enter Po Box No
Email Address Enter Email Address
Website Enter website
Home No Enter Home No
Necessary Documents

Citizenship Upload file
Passport Size Photo Upload file

Bio Data Upload file

Add new row

Click and select required document type and upload
document.

&2 Public Section FY 2078/79

Basic Information

Contact Information

Shareholder

Lo 8

Product/Services

Investment

Raw Materials

Human Resources

Utilities Fuels

Machinery

Annual Operating
Cost

Attachments

[ <]

Industry Registration / Licensing Application

View Approval History

Shareholder Information

+ Add Sharcholder

SN. shareholder Name (En) a
Search..

Nebico Biscuit

Entity a Residence a Action
Search Search..

Company Local ® &

m
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Here users can see the list of added investor information in the table. To edit, view, and delete investor
information, users can click on the edit, view, and delete button icons to edit, view, and delete the
investor information. Click the Next button and it will redirect to the product/services information

page.

4.3.1.4 Product/services Information

Industry Registration / Licensing Application

Basic Information

Contact Information

Shareholder

Product/Services

5 Investment

6 Raw Materials

7 Human Resources

8 Utilities Fuels

] Machinery

Annual Operating
Cost

11 Attachments

Industry's Objective

Annual Werking Days * Daily Working Hours *

Industry Objective (In English) *

Proposed Products/Service Description

Product Description ®

+ Add Details

Total Amount *

S.N. Product & Annual Production Quantity =

Searc Search Searcl

View Approval History

Deaily Shift *

Industry Objective (In Nepali} *

Annual Production Quantity * Unit Name * Rate
Unit & Rate & Total Amount & Action
Seard Search.

Fill out the Product/services form of industry registration with appropriate data. Do not forget to fill
the mandatory fields as denoted by the red asterisk symbol. After filling out the form, click the Add

Details button.

Field

Name

Description

Working Days

Enter Working Days

Working Hours

Enter Working Hours

Shift

Enter Shift

Industry Objective (In English)

Enter Industry Objective in English

Industry Objective (In Nepali)

Enter Industry Objective in Nepal

Product Description

Select Product Description

Annual Production Quantity

Enter Annual Production Quantity

Unit Name

Select Unit Name

Rate

Enter Rate

Gross Amount

Enter Gross Amount

é/) Product/Services n n
Total Amount *
Investment
+ Add Details Add Details
Raw Materials
SN. Product « Annual Production Quantity & Unit a Rate « Total Amount & Action
Human Resources
Seard Search Search Search Search
Utilities Fuels
Volleyball 45 Ton 2 90 # O
Machinery
Annual Operating
Cost

o0

Attachments

- I I User Manual External- DOI 18




Here users can see the list of added product/services information in the table. To edit and delete
product/services information, users can click on the edit and delete button icons to edit and delete
the product/services information. Click the Next button and it will redirect to the Investment

information page.

4.3.1.5 Investment Information

Administration & Facility Section | FY 2078/79

'] Industry Registration / Licensing Application
=
i Basic Information Proposed Fixed Assets
Fixed Assets * Fixed Asset Sub Type * Quantity *
@ Contact Information
2 ]
= @ Sharcholder Uni Amount (MPR) *
X =
~ Product/Services
» Remarks *
L
= Investment
- Raw Materials
Human Resources SN. Fixed Assets & Fixed Asset Sub Type & Quantity & Unit & Amount (NPR) a
2 : : .
Utilities Fuels Search. Searc| Searc!
[} No rows to display
Machinery

Annual Operating
Cost
Attachments

View Approval History

Add Fixed Assets

Remarks a Action

Fill the Proposed Fixed Assets form of investment information with appropriate data. Do not forget to
fill the mandatory fields as denoted by the red asterisk symbol. After filling out the form, click the Add

Fixed Assets Button.

Field Name

Description

Fixed Assets

Select Fixed Assets from list.

Quantity Enter Quantity.

Unit Select Unit.

Amount (NPR) Enter Amount (NPR).
Remarks Enter Remarks.

é) Investment

6 Raw Materials

7 Human Resources
8 Utilities Fuels

9 Machinery

Annual Operating

10
Cost

11 Attachments

e s

SMN. Fixed Assets & Fixed Asset Sub Type &

Building NiA

Quantity & Unit - Amount (NFR) & Remarks

240 metricton 4389 remarks

Search. Seardl

+ Add Fixed Assets

- Action

Here user can see the list of added proposed fixed assets in the table. To edit and delete proposed
fixed assets information, users can click on the edit and button icons to edit and delete the proposed

fixed assets Name.
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5 PublicSection | FY2078/79

Industry Regi: ion / Licensing App i n

Basic Information

e

Proposed Working Capital

»
~
Contact Information Working Capital * Annual Requiremeant Amount (NPR) *  Duration (In Manths) * Working Capital Amount *
- Shareholder n
H: Remarks *
Product/Services
ﬁ Investment "
+ Add Working Capital
S Raw Materials SN. Working Capital a Annual Requirement Amount (NPR) &  Working Capital Amount 4  Duration (In Months) &  Remarks & Action
7 Human Resources Search.. Search.. Search. Search

N N rows to display
& Utilities Fuels

9 Machinery

Annual Operating
Cost

11 Attachments
Fill the Working capital form of investment information with appropriate data. Do not forget to fill the

mandatory fields as denoted by the red asterisk symbol. After filling out the form, click the Add
Working Capital Button.

Field Name Description
Working Capital Select Working Capital
Annual Requirement Amount (NPR) Enter Amount
Duration (In Months) Enter Duration In Months
Working Capital Amount Enter Working Capital Amount
Remarks Enter Remarks

$ Public Section | F.Y 2078/79

“ Industry Registration / Licensing Application n
®
[ : ) .
Basic Information broposed Working Capital
"
. ) Working Capital wal Requirement Amount (NPR) *  Duration ( o) A mount *
e forking Capital Annual Requirement Amount (NPR) Duration (In Months) Working Capital Amount
‘.
Shareholder
Remarks *
=2 Product/Services
m Add Working Capital
2 S
) SN Working Copital a  Annual Requirement Amount (NPR) =  Working Copital Amount a  Durstion {In Months) =  Remarks a  Action
& Raw Materials
Search.. Search Search.
7 Human Resources

Land 100000 16666 67 2 okay

8 Utilities Fuels

S Machinery

Annual Operating
Cost

11 Attachments

Here users can see the list of added working capital in the table. To edit and delete working capital
information, users can click on the edit and button icons to edit and delete the working capital.
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Proposed Total Investment

Fixed Assets

Total Amount * Equity Investment * Loan *
o]

Working Capital (In English)

Total Amount * Equity Investment * Loan *

Total Investment
o Your total investment sums up to an amount of NPR16,666.00

On the proposed total investment total amount will automatically generate from the system. The user
should input the equity-investment amount and loan amount. There should be a sum of equity-

investment and loan amount equal to the total amount.

4.3.1.6 Raw Materials

Administration & Facility Section | F.Y 2078/79

ion / Licensing App

.. Industry Regi:

s Basic Information Proposed Raw Material Information

Raw Material * Annual Requirement * Unit *

P® Contact Information
o
= B@ Shareholder Rate Total Amount * Supply Source *
= Lacal Foreign Bath
- 4 Product/Services
’3 Add Raw Materials
= 4 Investment
Ca SN. Raw Materials (In English) &  Annual Requirement & Unit a Rate & Amount (NPR) & Source 4 Action
E Search Search Search. Search Search. Search
Human Resources
Ne rows to display
- Utilities Fuels
E] Machinery
= Annual Operating
Cost 1
Attachments
.

Fill the Raw materials form of industry registration with appropriate data. Do not forget to fill the
mandatory fields as denoted by the red asterisk symbol. After filling out the form, click the Add Raw

Materials Button.

Field Name

Description

Select Raw Material from the list.

Raw Material

Annual requirement Enter Annual requirement.
Unit Select Unit from List.

Rate Enter Rate.

Total Amount

Enter Total Amount.
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%y Public Section | FY 2078/79

Industry Registration / Licensing Application

Basic Information Proposed Raw Material Information

Contact Information

Shareholder

Raw Material * Annual Requirement * Unit *

Search
7 Human Resources
shoes makers 1890

8 Utilities Fuels

9 Machinery

10 Annual Operating
Cost

Search Search Search Search

Rupees 450 850500 Local

Rate Total Amount * Supply Source *
Local Foreign Both
Product/Services
+ Add Raw Materials
Investment
SN. Raw Materials (InEnglish) &  Annual Requirement & Unit & Rate & Amount (NPR) & Source & Action
Raw Materials

11 Attachments

Users can see the list of added Raw materials in the table. To edit and delete Raw materials
information, users can click on the edit and button icons to edit and delete the Raw Materials Name.
Click on the Next button, it redirects to the Human Resources page.

4.6.1.7 Human Resource Information

Administration & Facility Section | F.Y 2078/79

H Industry Registration / Licensing Application

4 Basic Information Proposed Human Resource Information

Labour Type * Employee Type *
Y9 Contact Information
Select
. (@ Shareholder Monthly Salary * Total Annual Salary
Py
o N Product/Services
»
~
= R nvestment
=1 -
~ Raw Materials
ﬂ: No rows to display
Human Resources
& ;
Utilities Fuels
a:’ Machinery
L Annual Operating
Cost a Total Human Resources
Attachments

View Approval History

Total Local Employees *

+ Add Details

Total Foreign Employees *

SN. Labour Type « Employee Type o  TotalLocal Employees &  Total Foreign Employees o Total Employee «  Monthly Salary & Total At

Fill the proposed human resources information form of industry registration with appropriate data.
Do not forget to fill the mandatory fields as denoted by the red asterisk symbol. After filling out the

form, click the Add Details Button.

Field Name

Description

Labour Type

Select labour type from the list

Employee Type (In English)

Select Employee Type (In English) from the list.

Total Local Employees

Enter Total Local Employees

Total Foreign Employees

Enter Total Foreign Employees

Monthly Salary

Enter Monthly salary

Total Annual Salary

Enter Total Annual Salary
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Public Section | F.Y 2078/79

ol Industry Registration / Licensing Applicati n
®
; Basic Information Proposed Human Resource Information
& Labour Type * Employee Type * Total Local Employees * Total Foreign Employees *
= Contact Information n
- Sharehold
areholder Monthly Salary * Total Annual Salary
= + Add Details
Product/Services
- Investment ployee Type & Total Local Employees & Total Foreign Employees & Total Employee & Monthly Salary »  Total Annual Salary & Action
Raw Materials arch Search Search Search Search Search

ers 123 400 523 10000 62760000 z .
Human Resources l E
8 Utilities Fuels

9 Machinery

Annual Operating
Cost Total Human Resources

Your total human resources sums up ta an number of 523 employees

Perks And Incentives % For Direct Labour * Perks And Incentives Amount *

1 627600

Total Direct Labour
Your total direct labour sums up to amount of NPR 63,387,600.00

o

Perks And Incentives % For Indirect Labour * Perks And Incentives Amaunt

2 0

o Total Indircct Labour
Your total indirect Labour sums up to amount of NPR 0.00

11 Attachments

Users can see the list of added Human resources in the table. To edit and delete Human resources
information, users can click on the edit and button icons to edit and delete the Employee Type. Click
on the Next button, it redirects to the Utilities and Fuels page.

4.3.1.8 Utilities and Fuels

Administration & Facility Section = F.Y 2078/79

H Industry Registration / Licensing Application

View Approval History

s Basic Information Proposed Electricity Consumption Information

Power Reguirement (KW) *
@ Contact Information

k@ Shareholder Proposed Utilities & Fuel Information

a0
% lity/Fuel *
L ®) Product/Services Unity/Fuet

: [ <

Annual Requirement * Unit *

L
= % Investment
Rate Tatal Amount * Supply Source *
£ )  Raw Materials Local Foreign Both
=2 Add Details
9 Human Resources I I
a Utilities Fuels SN Utility/Fuel & Annual Requirement & Unit & Rate & Amount (NPR) < Source & Action
[} Seard Seard Search Seard Seard Se

Machinery

No rows to display

L3

Annual Operating
Cost
Attachments

Fill the proposed utilities and fuels information form of industry registration with appropriate data.
Do not forget to fill the mandatory fields as denoted by the red asterisk symbol. After filling out the
form, click the Add Details Button.
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Field Name

Description

Power Requirement (K.V.A)

Enter Power Requirement

Utility/Fuel Select Utility/Fuel from the list.
Annual Requirement Enter Annual Requirement
Unit Select Unit from list.

Rate Enter Rate.

Gross Amount Enter Gross Amount .

Supply Section Select Supply Section.

Proposed Utilities & Fuel Information

Utility/Fuel *

Rate Total Amount *

SN, Utility/Fuel a Annual Requirement &
Search.. Search..

1 Mew petrol 360

Annual Requirement * Unit *

Supply Source *

Local Foreign Both
Add Details
Rate a Amount (NPR) a Source a Action
Search.. Search Search..
300 108000 Both #Z 0

Users can see the list of added utilities and fuels in the table. To edit and delete utilities/fuels
information, users can click on the edit and button icons to edit and delete. Click on the Next button,

it redirects to the Machinery page.

4.3.1.9 Machinery Information

Industry Registration / Licensing Application

v Basic Information Machinery Information

Machine Name *
' Contact Information
~ Shareholder Rate *

s Product/Services

v Investment

+ Add Details

SN Machine Name &

' Raw Materials

~ Human Resources
Search

v Utilities Fuels

No rows to display

Annual Operating
Cost

1 Attachments

Quantity * Unit *
Capacity Total Amount *
Quantity & Unit & Rate & Amount [NPR) & Action
Search Search Search Search

Fill the Machinery information form of industry registration with appropriate data. Do not forget to
fill the mandatory fields as denoted by the red asterisk symbol. After filling out the form, click the Add

Details Button.

Field Name

Description

Machine Name

Select Machine Name from List.
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Quantity Enter Quantity.
Unit Select Unit from List.
Rate Enter Rate.
Capacity Enter Capacity
Total Amount Enter Total Amount.
Industry Registration / Licensing Application u
~ Basic Information Machinery Information
Machine Name * Quantity * Unit *
v Contact Information n n
\# Shareholder Rate * Capacity Total Amount *

~ Product/Services

~ Investment + Add Details

~ Raw Materials

SN Machine Name & Quantity & Unit & Rate & Amount (NPR) a Action

§@ Human Resources ~
Search. Search. Search. Search. Search.

P Utlities Fuels 1 Hydraulic mat press 23 Rupees per day 12000 276000

e Machinery

Annual Operating
Cost

10

11 Attachments
|

Users can see the list of added machinery information in the table. To edit and delete machinery
information, users can click on the edit and button icons to edit and delete. Click on the Next button,
it redirects to the Annual Operating cost.

4.3.1.10 Annual Operating cost

Areas that may be affected by the operation of the industry

Environmental components Details Adverse Effect Measures
Water Source No
Agricultural Land No
Forest Resources No
Human Settlement No
School No
Hospital or Health Center No
Religious/Cultural No
Heritage No
Others No

- I I User Manual External- DOI 25



Industry Registration / Licensing Application

View Approval History

v Basic Information Fixed Operating Cost
Fixed Operating Cost Type Name * Unit * Total Amount *

B® Contact Information

B# Shareholder

Add Details
& Product/Services

SN Particulars a Total Amount a Unit a Action
~ Investment

Seardl Search Search
~ Raw Materials
No rows to display

~ Human Resources
v Utilities Fuels

v Machinery Variable Cost

Variable Cost Type Name * Unit * Total Amount *
@ Annual Operating

cost [ ] (o ]

° Attachments

Should select fixed operating cost type name/ variable cost and should enete total amount after
entering data should click on add details. After clicking on add details button fixed operating cost/
variable cost will save successfully. User can edit and delete added details from action menu.

1sic Information Fixed Operating Cost

Fixed Operating Cost Type Name * Unit * Total Amount *

|

ntact Information

areholder
‘Add Details
oduct/Services
S.M. Particulars & Total Amount & Unit & Action
restment
Search Search Search
w Materials
utility bills 250 Set £ 0
iman Resources
ilities Fuels
L ___ =
Industry Registration / Licensing Application n
§# BasicInformation Variable Cost
= Contact Information Variable Cost Type Name * Unit * Total Amount *

B

~ Shareholder

9 Product/Services + Add Details

) nvestment ER Total Amount & Unit & Action

earch Search Search

8@ Rew Materials
1 20 700000 Rupees

~ Human Resources

~ Utilities Fuels

~ Machinery

Annual Operating

Total Annual Operating Cost
Cost [ ] P J

Ynur tnfal annual aneratinn cnct cims un 0 an amaont of NPR 12 700 000 00

11 Attachments

=) |

User can edit and delete needed data from this marked delete and edit icons. Click on the Next
button, it redirects to the Attachment page.
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4.3.1.11 Attachment

Administration & Facility Section | FY. 2077/78 v

a0 Industry Registration Application
= Basic Information Necessary Documents
@i e SN Document Type (In English) & Document Type (In Nepali) a File a
" Investors 1 A0A H @ i I Upload | 8 0files
A . 3 Government Document W FRAAS m
& Raw Materials
1] Human Resources
Utilities and Fuels
Machinery
Attachements
1000 per page 1-10000f 4

Send For Registration |

On the attachment, the part user should upload a necessary document for industry registration. Users
can upload documents by clicking on the upload button. After uploading all necessary documents
should click on send for registration button.

4.4.2 Post Registration Activities

Industry Registration

Post Registration Activibies
Post Reqgistration
Unit Industry Registration

Refund of Deposit

Deregistration

Extension of Operation Peniod

Old Industry Registration

The post registration activities section in the system allows users to make necessary changes in the
functionality of their industry by requesting with the attachment of necessary documents. After
clicked on post registration button user can see this screen.
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Post Registration Activities + Create n
—

S.M.  Industry Name Industry Name (In Nepali] - Date Status Action

Search Search Search AlL
1 Goldstar Limited TieswR s 2022-06-23
2 Goldstar Limited Ties®eR fEifies 2022-06-23 @ # 0
3 Goldstsr Limited Ties®eR fEifies 2022-06-23 @ # 0
4 Goldstar Limited Tieswer s 2022-06-20 @ # 0
5  Goldstar Limited s s 2022-06-15 @ # 0
[ MEPAL COMMERCIAL CORPORATION ~ MEPAL COMMERCIAL CORPORATION  2022-06-14 ® # 0
7 Friends and Co fﬁl'{ﬂ? 2022-06-14 @ # 10
8 Friends and Co fﬁl'{ﬂ? 2022-08-13 w ®
View | 20 Per Page 1- 8of8

On the above screen, user can see list of post registration activities where can see industry name,
industry name in nepali data and status of post registration. User also can view , edit and delete post
registartion by using related icons.

Sort:

Users can sort the data ascending or descending by clicking the sort button just beside the heading.
Search:

Users can also search existing data from the respective search fields.

Action:

For post registration user should click on create button, after clicking on create button one pop up
message will generated.

i ]

Confirmation

Enter Your Industry Registration Mo. provided by DOI.

ndustry Registration Mo, *

“

After generated this form user should enter industry number which industry need to post registration.
After entering industry number should click on next button after click on next button then another
page will generated.
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Post Registration Activities View Approval History ‘ « Back|

Increment in Capital Change Relocation Relocation Product & Annual Change
1 Electricity 2 Arr?en et 3 Industry 4 of 5 of 6 Capacity 7 Industry 8
Power Name Industry Company Amendment Objective

Change of
Ownership

Vv

Select option to See Form

You can view the data after selecting the sidebar.

44.2.1 Increment in Electricity Power

Post Registration Activities

Change Change

Increment in Capital Relocation Relocation of Product & Annual Change of
e 2 3 Indnsu‘y 4 5 6 - 7 Induslry 8 .
Electricity Power Amendment Name of Industry Company Capacity Amendment. Objective Ownership
e
Electric Power Adjustment
N
——

The existing electric power requirements field will be auto-generated once the user chooses an
industry name. To change the electric power, the user must fill in the new electric power
requirements, remarks fields, and upload the necessary documents. After the user finished filling out
the fields, click the save button and confirm the action by pressing the save button in the
confirmation dialog box. Click on the Reset button to clear the data.

Field Name Description

Industry Name Select the registered industry.

Existing Electric Power Requirements Existing electric Power will be auto-generated after
selecting the registered industry.

New Electric Power Requirements Enter New electric Power.

Remarks Enter remark for Adjustment of electric Power capacity.

Necessary Documents Upload all necessary documents such as Committee
Minutes, Industry Registration Certificate, and Process
Flow Chart.
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New Information | History

Electric Power Adjustment

SN, Approved Date & Old Electric Power Requirement & New Electric Power Requirement =

Users can view the history of all previous amendments made to an industry’s details.

Post Registration Activities ack|
. Change . : Change
Increment in @ Capital 3 Industry 4 Relocation 5 Relocation of 6 Product & Annual 7 Industry 8 Change of
Electricity Power Amendment Name of Industry Company Capacity Amendment Objective Ownership
Industry Name
Gupti Ganesh Udhyog

ixed Rosets

Amended

SN. OldFixedAssets &«  Old Fixed Sub Assets & Oid Quantity & old unit & OldAmount &  FixedAssets &  FixedAssetSubType &  NewQuantity «  Unit & New Amount & Remarks & Status Action

To change the Capital adjustment, fill the form with appropriate data. Do not forget to fill the
mandatory fields as denoted by the red asterisk symbol and upload the necessary documents. After
the user finished filling out the fields, click the save button and confirm the action by pressing the save
button in the confirmation dialog box.

Field Name Description
Proposed Fixed Assets
Fixed Assets Select the Fixed assets from the list.
Fixed Asset Sub Type Select the Fixed asset sub type from the list.
Quantity Enter the Quantity.
Unit Select the Unit.
Amount (NPR) Enter Amount(NPR)
Remarks Enter Remarks
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Add Fixed Assets Click the Add Fixed Assets Button.
Proposed Working Capital

Working Capital Select Working Capital

Annual Requirement Amount (NPR) Enter the Amount

Duration (In Months) Enter the Duration(In Months)
Working Capital Amount Calculate Working Capital Amount automatically
Remarks Enter Remarks

Add Working Capital Click the Add Working Capital Button

Proposed Total Investment
Fixed Assets

Total Amount * Equity Investment * Loan *

‘Working Capital (In English)

Total Amount * Equity Investment * Loan *

ﬂ Total Investment

Your total investment sums up to an amount of 0

Equity investment and loans should be equivalent to the total amount on fixed assets and working
capital.

Post Registration Activities view Approval istory | [ ¢ sack

" . Ch. N Ch.
Increment in Capital e Relocation Relocation of Product & Annual ange Change of
' Electricity Power Amendment (3 Industry 4 of Industry ® Company © Capacity Amendment P Indsty Ownership
Name Objective
Industry Name *
Gupti Ganesh Udhyog
Wew information
U]
Fixed Assets
SN, Fixed Assets & Fixed Asset sub Type & old guantity New Quantity a unit & old Amount & Hew Amount & Remarks Staws ~
fachinery Pieces 1200 - e
Veticles o 5 Rupees per day o 300 st o
» 1 20f2 -
Working Capital

Users can view the history of all previous amendments made to an industry’s details.
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4.4.2.3 Change Industry Name

Post Registration Activities

| Increment in . Capital ﬁmﬁf
Electricity Power Amendment Y
Name
o
General Information
Existing Industry Name (Local
% e FEE

Necessary Documents

SN Document Type {in English) Document Type (in Nepali) &

1 Certificate i A ST

il Ern B

Relocation
of Industry

Relocation of Product & Annual g Chenee Change of
Company S capacity Amendment I % Swnership
Objective
New Industry Hame e ncustry Name (Loca
Max File Size (KE) Fie =

To fill out the Change Industry Name form, click on the change industry name menu.

To change the name of the industry, fill the form with appropriate data. Do not forget to fill the
mandatory fields as denoted by the red asterisk symbol and upload the necessary documents. Also
click on Add New Row button for further document type list if required. After the user finished filling
out the fields, click the save button and confirm the action by pressing the save button in the

confirmation dialog box.

Field Name

Description

Existing Company Name

Appeared existing company name.

Existing Company Name (Local)

Appeared existing company name (Nepali).

New Industry Name

Enter New Industry Name.

New Industry Name (Local)

Enter Industry Name in Nepali.

Remarks

Enter Remarks.

Necessary Documents

uploads the document that is listed.

Post Registration Activities

B Change
Increment in 2 Capital Indusgtr
Electricity Power Amendment Y
Name
New Information
Electric Power Adjustment
M Approved Date & Old Industry Name =

Relocation
of Industry

New Industry Name &

View Approval History | [ 4 Back

Change

Relocation of Product & Annual Change of
= 7 Industry 8 =
Company Capacity Amendment Objective Ownership
Old Industry Name (Local) & New Industry Name (Local) &
e v 3 AT

Users can view the history of all previous amendments made to an industry’s details.
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4.4.2.4 Relocation of Industry

Post Registration Activities - o [

Increment in Capital f:"'{‘ Relocation Relocation of Product & Annual m"‘; Change of
Electricity Power 20 Amendment P Induty of Industry ® Company Capacity Amendment ’ )] % Ownership
Name Objective
Location information
£ W
X Latitude and Longi T—_— Current PO Box No
omsamsen asnases
ew ward N FolafSarsat
" : HewPh (= New PO Box No,
“ -

ectatary Decuments
- Document Typs (n Englishl Documant Typs in Nepall & Max il Size (KB) = Fie

To fill out the Industry Location Change form, click on the relocation of industry menu.

To change the location of the industry, fill the form with appropriate data. Do not forget to fill the
mandatory fields as denoted by the red asterisk symbol and upload the necessary documents. Also
click on Add New Row button for further document type list if required. After the user finished filling

out the fields, click the save button and confirm the action by pressing the save button in the
confirmation dialog box.

Field Name Description

Existing Company Name Select the Existing Company Name.

Location Information

Current District Data retrieved from the system.
Current Local Body Data retrieved from the system.
Current Ward Data retrieved from the system.
Current Tole Data retrieved from the system.
Current Phone Data retrieved from the system.
Current Fax Data retrieved from the system.

- I I User Manual External- DOI 33




Current PO Box No

Data retrieved from the system.

Current Email

Data retrieved from the system.

Current Website

Data retrieved from the system.

District Name

Select the District Name.

New Local Body

Select the New Local Body.

New Ward

Select the New Ward.

New Tole/Street

Select the New Tole/Street.

New Phone

Enter the New Phone.

New Fax

Enter the New Fax.

New PO Box No

Enter the New PO Box No.

New Email Enter the New Email.
New Website Enter the New Website.
Remarks Enter the Remarks

Necessary Documents

uploads the document that is listed.

Past Registration Activities

Increment in Capital
Electricity Power Amendment

New Information | Histary

Industry Relocation

SN. ApprovedDate «  OldProvince Name &  NewProvinceMame &  Old District Name &

1 Bagmati Provinge Province - 1

Change

Product & Annual 7 Industry 8

Change of

NewDistrictName &  Old LocallodyName &  NewlocalBodyName =  OldindustryWard «  NewindustryWard «  Old Industry PoBoxNo & New Industry PoB:

Capacity Amendment Objective Ownership
T |
=

Users can view the history of all previous amendments made to an industry’s details.
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5.1.1.1 Relocation of Company

<  Official Portal - Administration & Facility Section  F-Y 2082/83 £ 00

Post Registration Activities View Approval Hest Bk

3 Increment in 3 Capital 3 Sy a Relocation Relocation of & Product & Annual 2 8 8 Change of
Electricity Power Amendment oy of Industry Company Capacity Amendment Sty Ownership
Name Objective
. - e
i - I
S
T S e

To fill out the Company Location Change form, click on the relocation of company menu.
To change the location of the company, fill the form with appropriate data. Do not forget to fill the
mandatory fields as denoted by the red asterisk symbol and upload the necessary documents. Also
click on Add New Row button for further document type list if required. After the user finished filling
out the fields, click the save button and confirm the action by pressing the save button in the
confirmation dialog box.

Field Name Description

Existing Company Name Select the Existing Company Name.

Location Information

Current District Data retrieved from the system.
Current Local Body Data retrieved from the system.
Current Ward Data retrieved from the system.
Current Tole Data retrieved from the system.
Current Phone Data retrieved from the system.
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Current Fax

Data retrieved from the system.

Current PO Box No

Data retrieved from the system.

Current Email

Data retrieved from the system.

Current Website

Data retrieved from the system.

District Name

Select the District Name.

New Local Body

Select the New Local Body.

New Ward

Select the New Ward.

New Tole/Street

Select the New Tole/Street.

New Phone

Enter the New Phone.

New Fax

Enter the New Fax.

New PO Box No

Enter the New PO Box No.

New Email Enter the New Email.
New Website Enter the New Website.
Remarks Enter the Remarks

Necessary Documents

uploads the document that is listed.

Post Registration Activities

Change
3 Industry 4
Name

Increment in
Electricity Power

Capital

! Amendment

New Information | History

Company Relocation

SN. ApprovedDate a  Old Province Name =

Taplejung Terhathum

3 Bagmati Province Province- 1 Kathmandu Bhojpur

Wew ProvinceName . Old District Name & New District Name

Udayapur Kathmandu

View Approval History | | Back
- c Ch:
Relocation Relocation of Product & Annual ange Change of
of Indust: Compan Capacity Amendment ’ jpoustry “ Ownershij
ry pany pacity Objective P
- - Ward & yWard o yPoBoxNo & New Industry |
Lsligurans Municipality 1 4 potiITIT 23123
Belaka b ty Hogeshon Mendhara 5 3 po213 9477777786
Municipality
Salpa Sikichho Rural
3 5 8877777788 box-000000)
Municipality
. n

c
E
5

Users can view the history of all previous amendments made to an industry’s details.
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4.4.2.5 Product & Annual Capacity Increment

Post Registration Activities

, Incrementin . Capital 5 mﬁy . Relocation . Relocation of Product & Annual 5 f’d"‘m“w' ,  Changeof
Electricity Power Amendment e of Industry Company Capacity Amendment Object Ownership
Seiting Compary oo

Qr comps

New Information  Mistory

New Product / Service

SN Old Product Name & Ol Annual Production &

Old Unit & Old Amount & NewProduct Name &  Annual Production Capacity &  Unit & Rate & Amount (NPR) & Status & Action
nchanged
N . e . v . e o)
o 10tal Gross sales
Your total gross sales sums up to an amount of NPR618.00
Raw Material
Amended

SN OldRawMaterish & Oid Annual Requirement &  OldUNE &  OldRate &  OldAmount a  OldSource &  RawMateriahi &  AonusiRequirement & Uit &  Rate & Amount(NP) &  Status &

o Total Raw Materials

Your total raw materials sums up 1o an amount of 7000

Human Resource

Amended

SN Old Muman Resource Type & OM Labour Type & Ok Total Local imployes &  Old Total Foreign fmployss & Old Monthly Salary & Old Total Amount & Ok Months &

New Human Resource Type &

New Labour Type

New Total Local Employes

o Total Human Resources

Your total human resources sums up to an number of 3 employees

Rormarks

Necessary Documents

N Document Type (in English) & Document Type (in Nepali) Max File Size (k) &
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To change the production capacity of the industry, fill the form with appropriate data. Do not forget
to fill the mandatory fields as denoted by the red asterisk symbol and upload the necessary
documents. After the user finished filling out the fields, click the save button and confirm the action
by pressing the save button in the confirmation dialog box.

Field Name Description

Existing Company Name Select the Existing Company Name.

New Product/Service

Product/Services (In English) Select the Product/Services.
Annual Production Capacity Enter the Annual Production Capacity.
Unit Select the Unit.

Rate Enter Input Rate.

Total Amount Enter the Total Amount.

Add Details Click the Add Details Button

New Raw Material Information

Raw Material Select the Raw Material.
Quantity Enter the Quantity.

Unit Select the Unit.

Rate Enter the Rate.

Total Amount Enter the Total Amount.

Add Raw Materials Click the Add Raw Material Button.
Remarks Enter the Remarks.
Necessary Documents uploads the document that is listed.
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Users can view the history of all previous amendments made to an industry’s details.

4.4.2.6 Change Industry Objective

% Official Portal - Administration & Facility Section  F.Y 2082/83

Post Registration Activities view Approva vistory | [ sack
, Incrementin . Capital . Change Relocation . Relocationof . Product & Annual @ “:r:iu:f:v , Changeof
Power Amendment . = of Industry Company Capacity Amendment T Ownership

e Infoem story

s Documant Type (in English) = Documant Type (in Nepali) = Manx File Sae (XB) File &

To change the Objective of the industry, fill the form with appropriate data. Do not forget to fill the
mandatory fields as denoted by the red asterisk symbol and upload the necessary documents. After
the user finished filling out the fields, click the save button and confirm the action by pressing the save
button in the confirmation dialog box.
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Field Name

Description

Industry Objective Change

Existing Industry Name

Select the Existing Industry Name.

Existing Industry Objective

Data retrieved from the system.

Existing Industry Objective (Local)

Data retrieved from the system.

New Industry Objective

Input New Industry Objective.

New Industry Objective (Local)

Input New Industry Objective in Nepali.

Remarks

Input Remarks.

Necessary Documents

uploads the document that is listed.

Post Registration Activities

Increment in 2 Capital 3 ﬁ:u';gt:y
Electricity Power Amendment Name

Mew Information]  History

Industry Objective Change
SN, Approved Date Old Industry Objective. &
20250528 new objective

Fl 20050571 test testt

View Approval History | [ & Back
Relocation Relocation of Product & Annual ﬂ;“u“f 4 Changeof
of Industry Company Capacity Amendment Objedlxe Ownership

New Industry Objective 0ld Industry Objection (Local) = New Industry Objective (Local) +

i g o e st

biect new objective

Users can view the history of all previous amendments made to an industry’s details.
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4.4.2.7 Change of Ownership

% Official Portal - Administration & Facility Section | F.¥ 208283

Past Registration Activities

| Incrementin L, Capital . ﬁ:u"::y . Relocation . Relocation of . Product& Annual S ﬁ:"!' Change of
Electricity Power Amendment Narme of Industry Company Capacity Amendment Dbi"’"A’ Ownership
e
o
r company new
Current & Past Ownership Information
SN Shareholder Name & Shara Type & Share Amount (NPR) & Action
sido x
Transfer Details
SN Fom & ™ a Share Quantity & Share Amount (NER) & Action
Ne
marks
ecessary Documents
SN Documant Type (in English) & Document Type (In Nepali) = Max File Size (KB) & File =
e 1 Cr—
- 1 Cra—

+ Add New Row

To change the investors and ownership detail of the industry, fill the form with appropriate data. Do
not forget to fill the mandatory fields as denoted by the red asterisk symbol and upload the necessary
documents. After the user finished filling out the fields, click the save button and confirm the action
by pressing the save button in the confirmation dialog box.
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% Official Portal - Administration & Facility Section .Y 2082/83

Past Registration Activities ot
, Incrementin ,  Capital . :,:"'9' . Relocation . Relocationof . Product& Annual . :f:"“ Change of
Electricity Power Amendment — of Industry Company Capacity Amendment nbi“"‘.’ Ownership
Mew Information
Ownership Change
(120250528
SN Taadesy « et & kd Share Amount. M Shass Amouet. = oid Share Quantity = Mew Share Quantity = [ Oldshare Type =
s pam 30 | cal, v
e
(2) 20250525
SN Tramferby & TaratarTe o 01 Share Amount & [F—— 01d Share Quantity = Hoew Share Quantity & [P Old Share Type &

kit e M a o 2, Indrrcuai
20 IERCIE |
3) 20250525
I;n Transfer By & Transter To 0id Share Amount Hew Share Amount. & 0id Share Quantity & ew Share Quantity & New Share Type = Oid Share Type &
0 IEET I - |
[4) 2025-05-21
Im Transfer By & TransferTo = 0id share Amount = New Share Amount. & Oid Share Quantity = Mew Share Quantity & New Share Type = Old share Type

tets uses

Users can view the history of all previous amendments made to an industry’s details.
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4.4.3 Refund of Deposit

Administration & Facility Section | FY. 2077/78 o s°@ ™

Refund Of Deposit n
-
Refund of Deposit
SN. Industry Name a Remarks & Amount (NPR) « Status & Action
D tion
Search Searc Search Al
of Operation Period
afgpk some ipmadi 4555655 [ sppeoved } @
Juju Wears some tips 15000 ®
- Industry has been registered and need to refund my deposit -
3 Sports Cente 000
ports Certer omount ° L= ®
Industry has been registered and need to refund my deposit
4 Sparts Centet 6000 In Pre o
pot o i, s o
20 per page 1-200f4

This module of the project “Refund of Deposit” will allow the industry to claim the deposit amount
easily. With the use of this module, refund of deposits will be efficient. The administrative process will
be paperless and automated.

In the screen above, the user can see a list of requests for a refund of the deposit and on top of the
table, the user can see S.N., Industry Name, Remarks, Amount(NPR) Status, Action

Sort:

Users can sort the data ascending or descending by clicking the sort button just beside the heading.

Search:
Users can also search existing data from the respective search fields.
Action:

Users can change actions from the action bar. This tool is used to view the data.

To fill out the Refund of Deposit form, click on the Create Button.
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Refund Of Deposit n

SN. Industry Name =« Remarks Amount (NPR) a Entry Date Status a Action
Search Search Search Search AlL
1 Juju Wears some tips 15000 2021-10-27 ®
B Sparts Conter Indlustry has been registered and need torefund 0 0711906 o= -
my deposit amount
3 afgpk some ipmadi 4555555 2021-11-08 ®
Industry has been registered and need to refund ~ _ e
| 4 Sports Center 6000 2021-12-06 [ in Process ] @
my deposit amount

View | 20 per page 1-200f4

Industry Depeosit Refund n

Reciept Information
Receipt Mo. *

SN Payment Title & Payment Date & Purpose & Amount (NPR) &

Mo rows to display

Bank Name * Account Number * Account Holder Name *
Remarks *
Necessary Documents

SN Document Type (In English) = Document Type (In Mepali) - File &

1 ndustry Registration Certificate EEUEGIR =G| E Ofiles
2 Voucher of Bank P B U= B Ofiles

=+ Send Reguest Reset

When the user enters the receipt number, all of the deposit details are displayed. To request the
deposited funds, the user must fill out the necessary fields and upload the required documentation.
After finishing filling out the fields, the user should click the send request button and confirm the
action by pressing the save button in the confirmation dialog box. To clear the data, click the Reset
option.
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Field Name Description
Receipt No. Enter the Receipt No.
Bank Name Input the Bank Name.

Account Number

Enter the Account Number.

Account Holder Name

Enter the Account Holder Name.

Remarks

Enter the Remarks.

Necessary Documents

uploads the document that is listed.

Send Request

Click the Send Request button.

4.4.4 Deregistration

99
Administration & Facility Section | FY. 2077/78 v a & @
Dissolve Of Industry n
&Update
Refund of Deposit
SN Industry Name & Remarks & Entry Date & Status Action
Deregistration
Extension of Operation Period
123123 An industry dissolve request 2021-10-25 ®
sdfsfsf this is face company 2021-11-16 [ Frocess ] ®
3 Juju Wears test 2021-11-16 [ Frocess ] ®
4 Juju Wears test 2021-11-17 [ Process ] ®
5 Juju Wears close this com 2021-10-25 Rejected ®
benelli this is test 2021-11-19 ®
123123 Let's do bighatan 2021-11-22 [ Frocess ] ®
8 Musical Instruments Nepal Dissolving the industry 2021-12-06 [ Frocess ] ®
20 per page 1-200f8

This module of the project “Deregistration/Dissolution” will allow the industry to cancel the
registration and stop the operation. This process delete industry from department of industry.

In the screen above, the user can see a list of requests to cancel the registration and on top of the
table, the user can see S.N., Industry Name, Remarks, Entry Date, Status, Action.

Sort:

Users can sort the data ascending or descending by clicking the sort button just beside the heading.
Search:

Users can also search existing data from the respective search fields.

Action:
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Users can change actions from the action bar. This tool is used to view the data.

To fill out the Deregistration form, click on the Dissolve Button. After clicking on dissolve buttion
system askes DO you want to repatriation? If user want to repatriation before deregisteration of
industry then should click on yes. After clicking on yes button system redirects on repatriation page.

Do you want to repatriation?

If You Want To Redirect To Repatriation. Click On "es' Otherwise Click On 'Mo’.

—

If user clicks on No button then dissolve process will proceed.

Industry Dissolve Request n

Industry Name *

Reason For Dissolving Industry

Remarks *

Necessary Documents

SN Document Type (In English) & Document Type (In Nepali) & File &

Industry Registration Certificate TR e FETOTg B Ofiles
+ Add New Row

+ Send Request

Fill the industry dissolve request form with appropriate data. Do not forget to fill the mandatory fields
as denoted by the red asterisk symbol and upload the relevant documents. After filling the forms, the
user should click the send request button and confirm the action by clicking the save button in the
confirmation dialog box. Click the Reset button to clear the data.

Field Name Description
Industry Name Select the Industry Name.
Remarks Enter the Remarks.
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Necessary Documents Upload the document that is listed.

Send Request Click the Send Request button.

4.4.5 Extension of Operation Period

% Administration & Facility Section | FY.2077/78 v aQ s @

Industry Registratior
e Industry Operation Period Extension Request n

Post Amendment & Update

Refund of Deposit

SN, Industry Name & Requested Date Entry Date Status & Action
Deregistration
AL
Extension of Operation Perind
Juju Wears 2024-11-18 2021-11-16 [ i roces ] ®
Juju Wears 2025-11-18 2021-11-17 [ i Froces: ] ®
3 Goldstar Shoes Industry 2024-04-18 2021-10-26 m @
4 Goldstar Shoes Industry 2025-04-18 2021-10-26 P in Process e
20 per page 1-200f4

This module will allow extending the date of operation of the industry in case the industry could
not be commenced on the given date.

In the screen above, the user can view a list of requests to the extent of the period of industry,
and on top of the table, the user can view S.N., Industry Name, Requested Date, Entry Date, Status,
Action.

Sort:

Users can sort the data ascending or descending by clicking the sort button just beside the
heading.

Search:

Users can also search existing data from the respective search fields.

Action:

Users can change actions from the action bar. This tool is used to view the data.

To fill out the Industry Operation Period Extension Request form, click on Create Button.
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Industry Operation Peried Extension Request n

SN Industry MName & Requested Date & Entry Date & Status & Action
Search. Search. Search.. AlL

1 Juju Wears 2024-11-18 2021-11-16 @

2 Juju Wears 2025-11-18 2021-11-17 @ ®

3 Goldstar Shoes Industry 2024-04-18 2021-10-26 o)

4 Goldstar Shoes Industry 2025-04-18 2021-10-26 o)

View | 20 per page 1-200f4
Industry Operation Period Extension Request n

Existing Company Name *

Industry And Extension Information

Date of Registration * Last Extension Date *

Remarks *

Necessary Documents

SN. Document Type (In English) & Document Type (In Mepali) & File &

1 Industry Registration Certificate FENT Sai FEIg B Ofiles
+ Add New Row

=+ Send Request E

To extend the operation period, fill the form with appropriate data. Do not forget to fill the
mandatory fields as denoted by the red asterisk symbol and upload the necessary documents.
After the user finished filling out the fields, click the send request button and confirm the action
by pressing the save button in the confirmation dialog box. Click on the Reset button to clear the
data.

Field Name Description

Existing Company Name Select the existing company Name.
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Date of Registration Data retrieved from the system.
Last Extension Date Data retrieved from the system.
Remarks Enter the Remarks
Necessary Documents Upload the document that is listed.
Send Request Click the Send Request button.

4.5 Foreign Investment and Technology Transfer Section

ngDI

] | Approval Dashboard

Setup

+  Industry Registration
Section

Foreign Investment and
" Technology Transfer Sechion

Legal Section

The foreign investment and technology transfer section module will allow foreign-invested industries
to operate in Nepal by filling out and submitting an application on the system. After the application
has been verified, the applicant will be notified of the approval for foreign investment.
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4.5.1 New Investment

Foreign Investment

Mew Investment

Share Purchase

Technology Transfer
Agreement

Lease Agreement

Repatriation

Viza Recommendation

Administration & Facility Section | FY. 2077/78 v o s @

New Investment + New Direct Investment n
Share Purchase SM. Industry Category «  Company Registration Number 4«  Industry Registration Number 4  FDI Approval Number 4  EntryDate «  Status &  Action
Technology Transfer Search Search Searc Searc Searc All
Agreement

20211222 ® D

Lease Agreement

2 2021-122 ® D
Repatriation

i 3 2021-12-2 ® 4

sl e &

: o G e &

. x @ o s

‘ ® D

7 12 3 2021-12-2( C o A

s e QD © A O

9 123131 2021-12-2( D o AT

‘ 12 5 e QEE) e R C

20 per page 1-200f49 z 3

In this form, the user can view S.N., Industry Category, Company Registration Number, Industry
Registration Number, FDI Approval Number, Entry Date, Status, and Action.
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4.5.1.1 Basic Information

%  Administration & Facility Section | FY 2078/79

.. New Investment View Approval History
a
@ Basic Information General Information
Legal Status Proposed Industry Name Proposed Industry Name Local

2 Contact Information “

2 Investors Company Location
o
& : st col Body * Werd No
L 4 Product/Services District Local Body Ward No
P - I
= 5 Investment

Tole/Street * Latitude and Longitude * Phone
- & Raw Materials

[~} Fax Po Box No Email

7 Human Resources

- & Utilities Fuels Website
h 9 Machinery
= 0 Annual Operating
Cost
11 Attachments
Next

In this form, the user will fill the general information of the industry in which the user proposed for
investment like Legal Status, Proposed Industry Name, and Proposed Industry Name local and also fill
the company location details, after filling the form click on the Next button.

- I I User Manual External- DOI 51



4.5.1.2 Contact Information

Administration & Facility Section | F.Y 2078/79

[} New Investment

a

4 Basic Information Industry Location
Location Category *
(2) Contact Information
Industry
3 Investors O same As Basic Information ?

®

- B  Product/Services District * Local Body * Ward No *

: B - I
¥
= 5 Investment

Tole/Street * Latitude and Longitude * Phaone
- 6 RawMaterials
B Fax Website Email
7 Human Resources
& :
8 Utilities Fuels Po Box No
. + Add Details
B | Dy -:

Annual Operating i
Cost SN. Location Category (In English) =  Local Body o Ward No Address a Phone Email a Action

No rows to display

Office Contact Person

Full Name Post * Mobile

Email

+ Add Details

SN. Contact Person a Mobile a Email a Post a Action

11 Attachments _' 3
revious e
—

After clicking the next button on the basic information page it will direct the user to the contact
information page where the user has to fill in the location and contact information of the industry. In
the top panel of the form, the user has to fill in the location of the industry and click on the add details
button which will show the information filled in the box below. After that user has to fill out the form
of the office contact person and click on the add details button. Do not forget to fill out the information
which is denoted by a red asterisk as they are mandatory then click on the Next button.
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4.5.1.3 Investors

FX 2078/79

Administration & Facility Section
.. New Investment
-
O

Basic Information

Contact Information

Investors
w0
o )
4 Product/Services
>
&
= 5 Investment
£ -
6 Raw Materials
H 7 Human Resources
&

[:] Utilities Fuels

=

9 Machinery

L3

Annual Operating
Cost

11 Attachments

View Approval History

Sharehgldar Information
N
| + Add Shareholder )
—
SN, sharsholder Name (En) Action

Entity & Residence &
Search.. Search. Search..

N rows to display

On this screen, the user can view the information about the investors. Here, the user can see S.N.,
Shareholder Name(En), Entity, Residence, and Action. Click on the next button to go to the next page
or if the user wants to add new investors then click on the add shareholder button denoted by a red

circle.
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o

Shareholder Details

Add details of your investor and click on the submit button. If you have multiple investors
please click on the save & add mare button

Shareholder Type
Entity Residence

Individual Company Nepali

Investor Type
Full Name * Gender* Father's Name

Male Female Others

Mather's Name GrandFather Name Date of Birth

YYYY-MM-DD

Identification Document Type * Identification Document No. * Identification Document Issued Date *

YY¥Y-MM-DD

District * Share Quantity Investment Source

Equity

Permanent Address
District * Local Body *

Tole/Street *

Temporary Address

Osame As Permanent Addres:

District * Local Body *

Tole/Street *

Contact Information
Phone Po Box No

Email Address Website Home No

Necessary Documents

SN Document Type (in English] a Document Type (in Nepali) File =

Passport SizePhots

After clicking on the add shareholders button it will redirect the user to the page above. Here user
needs to add details of the investor and click on the submit button but if there are multiple investors
click on the save and add more button. Do not forget to fill out the form.
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4.5.1.4 Products/Services

Administration & Facility Section | FY 2078/79

2t New Investment View Approval History
Basic Information Industry's Objective
Annual Working Days * Daily Working Hours * Daily Shift *
Contact Information
- Investors Industry Objective (In English) * ndustry Objactive {In Nepali
&
Product/Services
&
- 5 Investment Proposed Products/Service Description
=9 Product Description * Annual Production Quantity * Unit Name * Rate
6 Raw Materials
B
ﬂ 7 Human Resources Total Amount *
fad + Add Details
8 Utilities Fuels

=

9 Machinery SN, Product & Annual Production Quantity & Unit & Rate ~ Total Amount & Action
& ., Annual Opersting Seard Search Search Search Search
Cost

No rows to display

e

o Total Gross Sales
‘Your total gross sales sums up to an amount of NPR 0.00

Selling and Distribution Exp % * Selling and Distribution Exp Amount

Total Net Sales

Your total net sales sums up to an amount of NPR 0.00

i

Propescd Industry Catcgory

Industry Category *

l

In this form, the user needs to fill in the information about the industry’s objectives, and proposed
products then click on the add details button which will show the data filled in the box below after
that user needs to fill in gross sales and net sales then proposed industry category. Do not forget to

fill out the information which is denoted by a red asterisk as they are mandatory then click on the Next
button.
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4.5.1.5 Investment

Administration & Facility Section

FX 2078/79

[} New Investment

Basic Information

Contact Information

Investors
®
Product/Services
>
=
Investment
& ] N
6 Raw Materials
H 7 Human Resources
&

[:] Utilities Fuels

=

9 Machinery

L3

Annual Operating
Cost

y TS B

Proposed Fixed Assets

Fixed Assets *
Unit* Amount (NPR) *
Remarks *

S.N. Fixed Assets &

Fixed Asset Sub Type & Quantity

No rows to display

Total Fixed Assets

Your total fixed assets sums up to an amount of NPR 0,00

Proposed Working Capital

Working Capital * Annual Requirement Amount (NPR) *

Remarks *

SN, Working Capital &

o Total Working Capital
Your total working capital sums up to an amount of NPR 0.00
Proposed Total Investment
Fixed Assets
Total Amount * Equity Investment
Working Capital (In English)

Total Amount * Equity Investment *

Total Investment

Your total investment sums up to an amount of NPR0.0O

Fixed Asset Sub Type

Annual Requirement Amount (NPR) &  Working Capital Amount &  Duration (In Months) &

View Approval History

Quantity *

pr——
+ Add Fixed Assets |
e
Unit « Amount (NPR) Remarks & Action
Search Seard Search.

Duration (In Months) * Waorking Capital Amount *

—
 + Add Working Capital }

Remarks & Action

Loan

Loan *

In this form, the user needs to fill in the proposed fixed asset information and click on the add fixed
asset button which will show the information on the box below then the user has to fill in the proposed
working capital and click on the add working capital button which will show the information on the
box below and last the user has to fill in the proposed total investment. Do not forget to fill out the
information which is denoted by a red asterisk as they are mandatory then click on the Next button.
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4.5.1.6 Raw Materials

%,  Administration & Facility Section | FY 2078/79

'. New Investment
Basic Information Proposed Raw Material Information
Raw Material * Annual Requirement * Unit *
Contact Information n n
Investors Rate Total Amount * Supply Source *
Local Forsign Beth
Product/Services
- + Add Raw Materials
= Investment
-":5 S.N.  Raw Materials (In English) & Annual Requirement a Unit a Rate a Amount (NPR) & Source & Action

Raw Materials

Search

7 Human Resources

8 Utilities Fuels

=

9 Machinery

L

Annual Operating
Cost

Total Raw Materials
“Your total raw materials sums up to an amount of NPR 0.00

6

In this form, the user needs to fill in the proposed raw material information and click on the add raw
materials button which will display the information filled in the box below. Do not forget to fill out the
information which is denoted by a red asterisk as they are mandatory then click on the Next button.

4.5.1.7 Human Resources

Administration & Facility Section | F.Y 2078/79

[} New Investment
2
Basic Information Proposed Human Resource Information
Labour Type * Employee Type * Total Local Employees * Total Foreign Employees *
Contact Information
: e B
Investors Monthly Salary * Total Annual Salary
Product/Services
>
Py
Investment SM. Labour Type a  Employee Type a  TotalLocal Employess a  Total Foreign Employees & Total Employee & Monthly Salary a  Total Anni
‘|

Raw Materials

No rows to display

Human Resources

8 Utilities Fuels

=

9 Machinery

10 Annual Operating
Cost Total Human Resources
Your total human resources sums up to an number of 0 employees
23 Artacheeen

Perks And Incentives % For Direct Labour * Perks And Incentives Amount *

o Total Direct Labour
“Your total direct labour sums up to amount of NPR 0.00

Perks And Incentives % For Indirect Labour * Perks And Incentives Amount *

Total Inirect Labour

i

Your total indirect labour sums up to amount of NPR 0.00
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In this form, the user has to fill in the information about the proposed human resource information
and click on the add details button which will display the information in the box below then the user
has to fill in total human resources, total direct labor, and total indirect labor. Do not forget to fill out
the information which is denoted by a red asterisk as they are mandatory then click on the Next
button.4

4.5.1.8 Utility Fuels

s"' Administration & Facility Section | FY 2078/79

[} New Investment View Approval History

Basic Information Proposed Electricity Consumption Information
Power Requirement (K\W) *
Contact Information
Investors Proposed Utilities & Fuel Information
® :
> Product/Services Utility/Fuel Annual Requirement Unit
; o] [ |
Py
Investment
Rate Tatal Amount * Supply Souree *
g Raw Materials Lacal Foreign Both
=2 Human Resources Qs =
ﬁ SN Utility/Fuel a Annual Requirement a Unit a Rate a Amount (NPR) a Source & Action
Utilities Fuels A
EJ 9 Machinery
_ Mo rows to display
= T Annual Operating
Cost
P

l —

In this form, the user needs to fill in the proposed electricity consumption information and proposed
utilities and fuel information then click on the add details button. Do not forget to fill out the
information which is denoted by a red asterisk as they are mandatory then click on the Next button.

4.5.1.9 Machinery

%  Administration & Facility Section | FY 2078/79

(] New Investment View Approval History
Basic Information Machinery Information
Machine Name * Quantity * Unit
Contact Information
[ |
- Investors Rate * Total Ameunt *
= + Add Details )
Product/Services —_—
>
=
Investment S.N.  Machine Name a Quantity & Unit « Rate & Amount (NPR) & Action
E] -
Raw Materials
H: MNe rows to display
Human Resources
&
Utilities Fuels
!J Machinery
- i Annual Operating
Cost o Total Machinery

Your total machinery sums up to an amount of NPR 0.00
11 Attachments

Frevious

In this form, the user has to fill in the information about machinery and then click on the add details
button which displays the information filled by the user in the box below. Do not forget to fill out the
information which is denoted by a red asterisk as they are mandatory then click on the Next button.
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4.5.1.10 Annual Operating Cost

Administration & Facility Section | FY 2078/79

2t New Investment View Approval History
Basic Information Fixed Operating Cost

Fixed Operating Cost Typs Mame * Unit* Total Amount *

Contact Information

Investors
) e
® + Add Details
Product/Services —
:‘ S.N. Particulars a Total Amount a Unit a Action
Investment
- Search. Search Search
E '} -
Raw Materials
No rows to display
=2 Human Resources
)
Utilities Fuels
Machinery Variable Cost
= @ o ra Variable Cost Type Name * Unit* Total Amount *

- 3 ]
+ Add Details

S.N. Particulars a Total Amount a Unit a Action

Search. Search Search

Ne rows to display

Total Annual Operating Cost

o

Your total annual operating cost sums up to an amount of NPR 0.00

.

In this form, the user has to fill in the information about fixed operating costs and then click on the
add details button which will display the information filled by the user in the box below. After that fill
in the information about variable costs and then click on the add details button which will display the
information filled by the user in the box below. Do not forget to fill out the information which is
denoted by a red asterisk as they are mandatory then click on the Next button.

4.5.1.11 Attachments

Administration & Facility Section | F.Y 2078/79

5 New Investment View Approval History
-
Basic Information Necessary Documents
Contact Information S.N. Document Type (In English) a Document Type (In Nepali) a File a
- (I No rows to display
)
Product/Services
»
=
Investment
E ]

Raw Materials

Human Resources

LOB 8

Utilities Fuels

=

Machinery

Annual Operating
Cost
Attachments

i

e —
Send For Registration ),
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In the last form, the user has to attach the necessary required documents then click on the send for
registration button to register for the investment denoted by a red circle or click on the Previous
button to edit the previous form if there are any mistakes.

4.5.2 Share Purchase

g’ Administration & Facility Section | F.Y 2078/79
Foreign Investment

MNew Investment

Share Purchase

Technology Transfer
Agreement

Lease Agreement

Repatniation

iza Recommendation
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&= Administration & Facility Section = F.Y 2078/79 |
> /7 a £l

e ———
Share Purchase { + New Share Purchase ), @
New Investment e
SN Industry Name & Entry Date & Status & Action
T o Search Search. Al
Agreement
No rows to display
Lease Agreement
Visa Recommendation
fiew | 20 Per Page 1- 200120

On this screen, the user can view the information about the share purchase. Here users can see S.N.,
Industry Name, Entry Date, Status, and Action. If the user wants to add a new share then click on the
new share purchase button on the top right.

After clicking on the new share purchase button a dialog box will appear

i ]

Share Purchase Agreement

Before we maove forward, |s your industry registered in DOI?

—

If the user has already registered the industry in DOI then click on the yes button and move forward
otherwise click on the no button.

If the user’s answer is yes then again a dialog box will appear.
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Share Purchase Agreement

Enter Your Industry Registration No. provided by DOI

ndustry Registration Mo. *

Cancel

The user needs to provide the industry registration number which is provided by DOI then click on the
next button to move forward.

Administration & Facility Section | FY 2078/79

'. Foreign SPA Request n
-
- Industry Information
Industry Registration No. * Industry Name * Industry Name (in Nepali) ©
61 Tokala Industry Erm Ig
- Proposed Legal Status * Industry Category * Total Investment *
) Partnership Firm Manufacturing Industry 50063056000
» Phone *
=
9862365665
= Remarks *
ﬁ" Current Share Holder Detail
B] SN Share Holder Name & Share Type & Share Quantity Share Amount (NPR) & Action
F Search. Search. Search Search
1 Ram Individual 150000 1500000
2 Bimala Karki Individual 150000 1500000 &

Transfer Detail
SN From & To & Share Quantity Share Amount (NFR) & Action

Search. Search.. Search..

No rows to display

Necessary Documents

SN Document Type (In English) a Document Type (In Nepali) File a

1 Financial Audit Report of last 2 years e 2 9 S (e o we wiade B Ofiles
Sharcheiders Agreemnt e [aone: )
+ Add New Row

%)

Send For Registration )
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After the user answers the dialog box it will redirect the user to the page above where the user has to
fill in the industry information, current shareholder detail, transfer detail, and necessary documents.
The user can edit the current shareholder and transfer detail by clicking the pencil-like button on the
action column.

L]

Share Trasnfer

Enter information of the individual or company that is purchasing the share form the current shareholder

Current Shareholder Information
Full Name * Share Amount (NPR) * Share Quantity *

Ram 1500000 150000

New Shareholder Information

Enter Information of the individual or company that is purchasing the share from the current shareholder

Transfer Type ? Shareholder Type *
External m Company Industry

General Information

Investor * Investment Source nvestment Amount *

Share Quantity *

MNecessary Documents

SN Document Type (In English) & Document Type (In Nepali) & File &
3 Passport Size Photo UHUTE 5 Tl HIEl m

+ Add New Row

m @ Save & Add More

After the user clicks the edit button it will direct the user to the page above to edit the shareholder
details the user needs the fill out the form and upload the necessary documents. If the user wants to
add more shareholders then the user needs to click on the save and add more button on the bottom-
right otherwise click on the submit button.do not forget to fill the fields with asterisks marks as they
are mandatory.
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Administration & Facility Section | FY 2078/79 s @

Technology Transfer Agreement e n

New Investm

Share Purchase SN Industry Name & Entry Date & Status & TTA Number 4 Action
Technalogy Transfer Search Searc All Search
1 Agreement

1 NEPAL COMMERCIAL CORPORATION 2022-06-23 TTA-S ®

Lease Agreement
2 NEPAL COMMERCIAL CORPORATION 2022-06-23 [ in Process @
3 Goldstar Limited 2022-06-23 TTA-4

i = B @
4 Nepal 2022-06-22 TTA-3 @
5 Friends and Co 2022-06-23 [ in Process @
6 Goldstar Limited 2022-06-22 [ in rocess 3 ®
7 Goldstar Limited 2022-06-16 TTA-01 @
8 Friends and Co 2022-06-14 [ Process ®
o Friends and Co 2022-06-14 [ in Frocess 3 ®
W 20 Per Page 1-120f12

In this form, the user can view the list of requests for technology transfer. The user can see S.N.,
Industry Name, Entry Date, Status, TTA noumber and Action.

Sort:

Users can sort the data ascending or descending by clicking the sort button just beside the heading.
Search:

Users can also search existing data from the respective search fields.

Action:

Users can change actions from the action bar. This tool is used to view the data.

If the user wants to add a new share then click on the new share purchase button on the top right.

After clicking on the new share purchase button a dialog box will appear

i ]

Technology Transfer Agreement

Before we move forward, |s your industry registered in DOI?

—

If the user has already registered the industry in DOI then click on the yes button and move forward
otherwise click on the no button.

If the user’s answer is yes then again a dialog box will appear.
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il

Technology Transfer Agreement

Enter Your Industry Registration Mo. provided by DO

ndustry Registration Mo. *

Cancel

The user needs to provide the industry registration number which is provided by DOI then click on the
next button to move forward.

%, Administration & Facility Section | FY 2078/79

.. Foreign TTA Request n
a
Industry Information
Industry Registration No. * Industry Name * Industry Name {In Nepali) *
74 Goldstar Limited TR fEftes
- Proposed Legal Status * Industry Category * Phone *
.?"r' Partnership Firm Manufacture Driven Industry 0817345678
& TTA Information
— + Add Details
E}
1] SN TTA Type (In English) & Royalty Type & Royalty & Company Name & Action
Search All Search Search
e

Na rows to display

= e

Necessary Documents

SN, Document Type (In English) & Document Type (In Nepali) Max File Size (KB) & File &

1 Industry Registration Certificate FE e g 5120 B Ofiles
+ Add New Row

Send For Registration I

After the user answers the dialog box it will redirect the user to the page above where the user has to
fill in the industry information, TTA information, and necessary documents. After filling the industry
information form user needs to click on the add details button.
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Technology Transfer Agreement(TTA)

Add details of your TTA and click on the submit button
74 Technology Transfering Foreign Company Information

Company Name * Company Registration Number * Company Type

Country * Company Address * Phane
i [ |
Email Address

TTA Information

TTA Type * Royalty Type * Royalty Currency *

Royalty * Contract Date * Proposed Effetctive Date *

M-DD YYYY-MM-DD

TTA
. Necessary Documents
+

SN, Document Type (In English) = Document Type (in Nepali) o Max File Size (KB) = File =

SN
1 Citizenship Bt 25430 B Ofies
+ Add New Row

After clicking on the add details button it will direct the user to the form shown above. The user needs
to fill out the form and upload the necessary documents. If there are more technology transfer
companies then the user has to click on the save and add more button otherwise click on the submit
button.
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Administration & Facility Section | F.Y 2078/79
.. Foreign TTA Request n
-
- Industry Information
Industry Registration No. * Industry Mame * ndustry Name {In Nepali) *
61 Tokala Industry e Jem
- Proposed Legal Status * Industry Category * Phone *
gé’ Partnership Firm Manufacturing Industry 9862365665
& TTA Payment Source 7 * Proposed Net Sales *
= NetSales | Profit
‘| a
TTA Information
=2 |+ Add Details
&
SN TTA Type (In English) & Royalty Type a Royalty = Company Name & Action
a:l Search Al Searcl Search
B No rows to display
Necessary Documents
SN, Document Type (In English) & Document Type (In Nepali) File ~
1 Industry Registration Certificate e A T m

+ Add New Row

Send For Registration ),

After the user fills the form by clicking the add details button and clicking on the submit button it will
redirect the user to the previous form shown above and the information filled by the user will be
displayed in the box below the add details button then the user needs to upload the necessary
documents and click on the send for the registration button.

In the above form, there is a previous button next to send for registration button. if the user has
forgotten to upload necessary documents or fill out the necessary form the user can go back by clicking
on the previous button it will direct the user to the screen below.

Administration & Facility Section = FY 2078/79

] Foreign TTA Request n
Y
- Necessary Documents
SN Document Type (In English) & Document Type (In Mepali) « File «
= 1 a0 = B Ofiles
® .
2 Company Certificate = HHTOOR B 873d6832dc0.. @
&
= Government Document TP aas

£ + Add New Row

=
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In the above screen, the user uploads the necessary documents but if the user needs to go further
back and then click on the previous button it will redirect the user to previous forms.

If the user needs to move forward and clicks on the Next button then a dialog box will appear

Confirmation

Are you sure you want to save this?

The user needs to click on the Save button to store the information after clicking on the save button
it will direct the user to the screen below.

Administration & Facility Section = FY 2078/79

.. Foreign TTA Request n
-

L]
&

A
< Saved As Draft
- Your data has been saved as draft and will be forwarded for approval once you submit for final registration. We will natify you as

=8 so0n as we verify all your detsils. Thank you for your application
=
2

The information user added is saved as a draft in the application and will be forwarded for approval
once you submit it for final registration. There is a view your details in the middle of the screen if the
user clicks on that button it will direct the user to the screen below.

- I I User Manual External- DOI 68




G, v

L. el ;e 3E

R, T G T

R~ 2w, wreurel freen, wRyd s FRaf, 4 wEd

3. TG g g v o

ft. wgmEm arftw e T ot g

¢ e o000 e oo

3 s oo L] o

3 Ww [
WRTER W
firex o

wrd
T W
DU
<. ot freon;
Rt el e g g
t R gt Looo 100,00
3 i o 1R0,000,00
ki Tt e0 00
. Afr o
Pt e A gz
(I w 4o.00
& R w 300
1 e w
‘o, TR WA 7 R e ekt o
it wenad s g yagm
fainaee gdtw 49,000.00

49,000.00

Q. iR s g Wi s
. Feve) o S Jan
o, i o
Rt ety o v el o e )
LI oo00 w oolo.
FosE ool
24, i gl 3Ry earerT 0 W - o R
. e o
Rt sfwate! am amw e ven Juen 5. o

t  Ram

3 @mala Kand Foreign Inaividual

. FTE g0 %
¢ W wm e o %
. W R %
Yo, wiffe ufarer am ;

fw

aftare

a:

fas

t T

afvadfta

e

fad P

t et
. prTE:
Pt s wor
v =
3 e 873068320c03094e30e47227a2344704 jpg
1wz

User Manual External— DOI




& Administration & Facility Section | FY 2078/79 a2 @@

. e —
Foreign Investment
o ne Lease Agreement + New Lease Agreement ' n
—————

New Investment

Share Purchass SN Industry Name = Entry Date & Status - Action
Technology Transfer | All
Ja—
Aryal Indlustryl 20220324 i Procees ®
Lease Agreement
2 Rohit Compnay 2022-03-10 [ i roces: 1 ®
Repatristion
3 Binayak Industry 2022-02-16 Approved
Visa Recommendation ; L 2ero ) @
4 Tokala Industry 2022-02-16 [ i Proces: ®
20 Per Page 1-4ofd

On this screen, the user can view the information about the lease agreement. Here users can see S.N.,
Industry Name, Entry Date, Status, and Action. If the user wants to add a new lease agreement then
click on the new lease agreement button on the top right.

Lease Agreement

Before we mowve forward, |s your industry registered in DOI?

If the user has already registered the industry in DOI then click on the yes button and move forward
otherwise click on the no button.

If the user’s answer is yes then again a dialog box will appear.
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@

Lease Agreement

Enter Your Industry Registration Mo. provided by DO

ndustry Registration Mo_ *

The user needs to provide the industry registration number which is provided by DOI then click on the
next button to move forward.

Administration & Facility Section | FY 2078/79

.. Lease Agreement Request n
Industry Information
industry Registration No. * Industry Name * ndustry Name (In Nepali) ©
61 Tokala Industry e g
- Proposed Legal Status * Industry Category * Total Investment *
Py .
~ Partnership Firm Manufacturing Industry 1120100
» Phone *
=
9862365665
g §
Lease Information
=2 + Add Details I
&
SN Lease Amount 4 Lease Duration (In Months) a Company Name & Action
] No rows to display
Necessary Documents
SN Document Type (In English) a Document Type (In Nepali) a File a

+ Add New Row

Send For Registration

After the user answers the dialog box it will redirect the user to the page above where the user has to

fill in the industry information, lease information, and necessary documents then click on the add
details button it will direct the user to the form below.
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| (i ]

Lease Agreement (LA)

Add details of your Lease agreement and click on the submit button. If you have multiple lease agreement
ad please click on the save & add more button

- Lease Agreement Company Information B

Company Mame * Company Registration Mumber * Company Type *

Country * Phone Email Adi

a

m

lalF 1nld

Lease Information

Lease Type * Lease Duration {In Months) * Lease Amount *

Remarks ot

| HE b
1

w

z

Mecessary Documents

HE b

SN Document Type (In English] & Document Type (In Nepali) & File &
s 1 Bio Dt T B Ofiles &

+ Add New Row

===

After the user clicks the add details button it will direct the user to the page above to edit the lease
agreement details the user needs the fill out the form and upload the necessary documents. If the
user wants to add more shareholders then the user needs to click on the save and add more button
on the bottom-right otherwise click on the submit button and do not forget to fill the fields with
asterisks marks as they are mandatory.

After the user fills the form by clicking the add details button and clicking on the submit button it will
redirect the user to the previous form shown above and the information filled by the user will be
displayed in the box below the add details button then the user needs to upload the necessary
documents and click on the send for the registration button.

- I I User Manual External- DOI 72




Administration & Facility Section

FX 2078/79

.. Lease Agreement Request n
-
- Industry Information
Industry Registration No. * Industry Mame * ndustry Name {In Nepali) *
61 Tokala Industry e Jem
- Proposed Legal Status * Industry Category * Total Investment *
,?é’ Partnership Firm Manufacturing Industry 1120100
» Phane *
=
9862365665
‘| 3
Lease Information
=2 + Add Details I
&
SN Lease Amount a Lease Duration (In Months) a Company Name a Action
a:l Search.
B No rows to display
Necessary Documents
SN Document Type (In English} & Document Type {In Nepali) - File
1 Inclustry Registration Certificate T 2 B Ofiles

+ Add New Row

Send For Registration

In the above form, there is a previous button next to send for registration button. If the user has
forgotten to upload necessary documents or fill out the necessary form the user can go back by clicking
on the previous button it will direct the user to the screen below.

Administration & Facility Section = FY 2078/79

.. Lease Agreement Request n

Necessary Documents

SN, Document Type (In English) & Document Type (In Mepali) a File a

= 1 aoa T8 Upload [{ B Ofiles

-5

L 2 Company Certificate e B 873d6E320c0_ @
»

= 3 Government Document TR TS

e + AddNew Row

In the above screen, the user uploads the necessary documents but if the user needs to go further
back and then click on the previous button it will redirect the user to previous forms.
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If the user needs to move forward and clicks on the Next button. It will direct the user to the screen
below.

Administration & Facility Section = FY 2078/79

] Lease Agreement Request n

- v

s,

Saved As Draft

Your data has been saved as draft and will be forwarded for approval ance you submit for final registration. We will notify you as
soon as we verify all your details. Thank you for your application.

-
o
]

The information user added is saved as a draft in the application and will be forwarded for approval
once you submit it for final registration. There is a view your details in the middle of the screen if the
user clicks on that button it will direct the user to the screen below.
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4.5.3 Repatriation

& Administration & Facility Section | FY.2077/78 v q &= @

Foreign Investment .
Repatriation n
Visa Recommendatio SN, Repatriation Type = Sender & Receiver Total Sending Amount & Net Amount a Entry Date a Status & Action
AlL
oliz store Bidhan 34 323 2021-12-15 ®
2 Saleof Shares oliz store Bidhan 2312 20808 2021-12-15 ®
3 Saleof Shares oliz store Bidhan 2312 20308 2021-12-15 ®
4 Saleof Shares oliz store Bidhan 2312 20308 2021-12-15 @
5  SaleofShares oliz stere Bidhan 2312 20808 2021-12-15 ®
6  Saleof Shares oliz store Bidhan 2312 20808 2021-12-15 @
7 Dividend Samata Industries  Bidhan 123 1107 2021-12-15 @
8  Dividend Samata Industries  Bidhan 123 1107 2021-12-15 ®
9 Dividend Samata Industries  Bidhan 123 1107 2021-12-15 ®
10 Dividend Samata Industries  Bidhan 123 1107 2021-12-15 ®
20 per page 1-200714

This module will allow the user to complete repatriation process and transfer money to their own
country. The industry's repatriation approval procedure will be more streamlined with the help of this
module. The administrative procedure will be completely paperless and computerized. The entire
procedure will be digital, allowing consumers to track their progress.

In the screen above, user can see a list of requests for repatriation and on top of the table, user can
see S.N., Repatriation Type,Sender,Receiver,Total Sending Amount,Net Amount,Entry Date,Status,
Action

Sort:

User can sort the data ascending or descending by clicking the sort button just beside the heading.
Search:

User can also search existing data from the respective search fields.

Action:

User can change action from the action bar. This tool is used to view the data.

To fill-out the form, click on the Create New Request Button.
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=TT

S.N. Repatriation Type a Sender a Receiver & Total Sending Amount a Net Amount a Entry Date a Status a Action
5 5 All
1 oliz store Bidhan 34 323 2021-12-15 @
2 Sale of Shares oliz store Bidhan 2312 20808 2021-12-15 ®
3 Sale of Shares oliz store Bidhan 2312 20808 2021-12-15 @
4 Sale of Shares oliz store Bidhan 2312 20808 2021-12-15 ®
5 Sale of Shares oliz store Bidhan 2312 20808 2021-12-15 ®
B Sale of Shares oliz store Bidhan 2312 20808 2021-12-15 ®
7 Dividend Samata Industries  Bidhan 123 1107 2021-12-15 ®
a Dividend Samata Industries  Bidhan 123 1107 2021-12-15 ®
] Dividend Samata Industries  Bidhan 123 1107 2021-12-15 ®
10  Dividend Samata Industries  Bidhan 123 1107 2021-12-15 ®
20 1-200f14
Administration & Facility Section | FY 2078/79 ' . St
rei tme:
Ferson nvesment Ropatriation O

New Investment
Share P Sender Information

Industry Registration No. * Industry Name * Industry Name (In Nepali) * ndustry Category *
Technology Transfer
Agreement
Lease Agreement Receiver Information

Company Name * Phone Email Country *

Address * Total Sales Amount *

Repatriation Information

Purpose * Total Sending Amount * Currency *

Tax Amount * Net Amount * Agreement Date *

NaN NaN 2026-09-17
Remarks
[Necessary Documents
SM. Document Type (In English) & Document Type (in Nepali) a Max File Size (KB) File

1 Tax Clearance = G A 2000 m B Ofiles
+ Add New Row

When a user enters the industry registration number, all the sender information is displayed.
Remember to fill in the required fields marked with a red asterisk and upload the required documents.
After finishing filling out the fields, the user should click the submit request button and confirm the
action by pressing the save button in the confirmation dialog box.

User Manual External- DOI




Field Name Description

Sender Information

Industry Registration No. Enter the Industry Registration No.
Industry Name Data retrieved from system.
Industry Name (In Nepali) Data retrieved from system.
Industry Category Data retrieved from system.

Receiver Information

Company Name Enter the company Name.
Phone Enter the phone Number.

Email Input the email.

Country Select the Country name from the list.
Address Enter the Address.

Total Sales Amount Enter the Total Sales Amount.

Repatriation Information

Purpose Select the Purpose from the list.
Tax Percentage Data retrieved from system.
Total Sending Amount Enter the total sending amount.
currency Select the Currency from the list.
Tax Amount Enter the Tax Amount.

Net Amount Enter the Net Amount.
Agreement Date Enter the Agreement date.
Remarks Enter the remarks.
Necessary Documents Upload the document that are listed.
Send Request Click the Send request button.
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4.5.4 Visa Recommendation

%, Administration & Facility Section FXY 2078/79 2 . A

Foreign Invesi - N
oreign n Visa Recommendation + Create New Request

Repatriation

Visa Recommendation

SN, VisaType = Industry Name & Entry Date & Status a Action

...... Al
Business Visa Golcha Industry [ P § e #

2 Business Visa 3 ®

3 Non Tourist Visa Aryal Industry1 ®

4 NonTourist Visa Aryal Industryl ®

5 Business Visa neco pvt ltd ®

6 Business Visa neco put ltd [ Fencing ] @ &

7 Business Visa neco pyt ltd 2022-03-24 [ Pencing @

B NonTourist Visa Hardik Food Company 2022-03-15 InProcess ®

9 NonTourist Visa Hardik Food Company 2022-03-15 [ P § ®

10 Business Visa neco pvt Lt 2022-03-15 [ Pencing ® &
20 Per Page 1- 20037 2

On this screen, the user can view the list of visa recommendations and the user can see S.N., Visa
Type, Industry Name, Entry Date, Status, and Action.

Sort:

Users can sort the data ascending or descending by clicking the sort button just beside the heading.
Search:

Users can also search existing data from the respective search fields.

Action:

Users can change actions from the action bar. This tool is used to view the data.

To fill out the form, click on the Create New Request Button and a dialog box will appear.

Visa Recommendation

Select the type of visa recommendation you want to apply for

Business Visa Man Tourist Visa

“

The dialog box will ask the user to which type of visa recommendation does the user wants to apply.
There are two options Business Visa and Non Tourist Visa.
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When the user selects Business Visa it will direct the user to the form below.

Administration & Facility Section | FY 2078/79

(] Business Visa Recommendation View Approval History

General Information

FDI Registration No * Indlustry Name (In English) Indlustry Name (In Nepali) Industry Category
Total Project Cost Total Employee Total Foreign Employees Investment Till Date (NPR)
&
- Foreign Investment Till Date Approval Date Operation Date
E |
H Investor  Representative
o

+ Add Participants

SN.  ApplicantName & Investor Name & Country & Applicant Type Action

L

L3

Search. Search. Search Search

No rows ta display

Remarks

Necessary Documents

SN Document Type {In English) & Document Type (In Nepali) & File &

+ Add New Row

. Submit Request

In this form, the user has to fill in the information about the industry and Employees then click on the
add participant button which will lead the user to the form below.
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Investor

Add details of your investor and click on the submit button. 1
[ please click on the save & add more button

[ General Information

Investor * Gender* Passport No*
| n Male Female Others
Status In Company™ Last Visa Duration * Last Visa Status®
| Select Select
Last Visa Approval Date * Last Visa Expiry Date * Committed Investment*
YYY-MM-DD YYYY-MM-DD
Investment Till Date (WPR) * Requested YWisa Duration *
Select

Address Information

[ Country * Address’ Mepali Address

Phone Email Address

Necessary Documents

SN Document Type (In English) & Document Type (In Nepali) & File &

1 Bio Data T sE B Ofiles
+ Add New Row

Cancel Save & Add More |
— 1

In this form, the user needs to add details of the investor and upload the necessary documents then
click on the submit button but if the user wants to add more investors then click on the save and add
more button.
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4.6 Legal Section

Home =

gﬂﬂl

.. Approval Dashboard

Setup
Industry Registration Section

Foreign Investment and
* Technology Transfer Section

Legal Section
Account Sechon

Planning & Monitoring
Section

Administration & Facility
Section

Legal Section module will help the industry to manage records of the legal cases and status of the case.

With the use of this module, the legal cases will be recorded in efficient manner.
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4.6.1 Register Case

] & Administration & Facility Saction | FY.2077/78 v o &' @

Register Case. N

it Coses i o
;-
L]

S.N. Case Filed Against a Case Filed By a Case Type (In English) a Case Description a Entry Date a Status a Action

Search Search.. Searcl Search. AL
new industry gold star Patent Case description 15-12-2021 CLOSED @
2 newindustry gold star Patent Case description 15-12-2021 ["oren 1 e # 10
20 1-200f2

In the screen above, user can see a list of cases filed and on top of the table, user can see S.N., Case
Filed Against, Case Filed By, Case Type (In English), Case Description, Entry Date, Status, Action.

Sort:

User can sort the data ascending or descending by clicking the sort button just beside the heading.
Search:

User can also search existing data from the respective search fields.

Action:

User can change action from the action bar. This tool is used to view and delete the data.

To fill-out the new case filed form, click on the Create Button.

=3
SN Case Filed Against = Case Filed By = Case Type (In English) - Case Description Entry Date . Status Action

Al

1 stry gold star Patent Log

2 new industry gold star Patent 15-12-2021 C=» ® £ 0O
20 per page 1-20072
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8 %  Administration & Facility Section | F.Y 2078/79

i | P

Case Information

Case Filed Against *

Case Title *

Case Adesh

Adesh Description *
S.N. Adesh Description a

No rows to display

Case Description *

[Necessary Documents

SN Document Type (In English)

Face Nacimeant

-

Document Type (In Nepali) &

Date Case Type
Case Category * Application No. *
Order Date *
+ Add Details
Order Date o Action
Max File Size (KB} & File &
+ Add New Row

—

Fill the new case form with appropriate data. Do not forget to fill the mandatory fields as denoted by
the red asterisk symbol and upload the relevant documents. The user should click the save button
after filling out the forms and confirm the action by clicking the save button in the confirmation dialog

box. To clear the data, press the Reset button.

Field Name

Description

Case Filed Against

Enter the Case Filed Against.

Case Filed By Enter the case Filed By.
Date Select the Date.

Case Type Select the Case type.
Case Title Enter the case title.
Trademark Enter the trademark.

Case Category

Enter the case category.

Application No.

Input the Application No.
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Case Status Select the case status.

Case Charge Enter the case charge.

Case Description Enter the case description.
Necessary Documents Upload the document that are listed.
Send Request Click the Send request button.

4.7 Account Section

Home —*

-5-',' DOl

e | Approval Dashboard

= Securtty

Setup
Industry Registration Section

Foreign Investment and
* Technology Transfer Section

Legal Sechon
Account Secbhon

Planning & Monronng
Sechion

Administration & Faality
Sechion

Account section module will help the industry to make require payment for industry operation. The
payment will be recorded and the approval will be notified to the applicant. The account work for
payment will be efficient with the usage of this module.

- I I User Manual External- DOI 85




4.7.1 Payment

Administration & Facility Section | FY. 2077/78 v Q ‘ss+ . A

Account Section n
SN. Industry Name &  IndustryLocation 4  PaymentPurpose (InEnglish) &  Receipt Number &  Remarks 4  EntryDate &  Status 4 Action
Al
thisis
- - Siddhartha L
Sports Center Test paymenr 2021-11-25 ®

Sadak Chhauni § "
orm invettor
Chunne Bhairab

SSDFS 2021-11-26
Marg.Kuleshwar DSS0RsbR 0 26

-
o
i
at

oo

Bagmat
3 amanfactory e Test THISistest  2021-11-24 ®
S5 Trader 3l thisis ss -
4 Test 2021-11-24 Back For Revi £ T
Electronics Shop  Sadak Kuleshwar b trader EEE) o £ 10
5  ofgpk Lele Test 9 sfsdsfd 2021-11-08 (D ®
6 gfopk Lele Test 2021-11-08 ®
Deposit
. _ Siddhartha N L
Sports Center catink Chinaun Deposit ] \ncuittr,; 2021-11-08 [ Approved ] ®
registration
Siddharth So
8 Sports Center Jederne Deposit - 2021-11-24 @

20 per page 1-200f 16

In the screen above, user can see a list of account payment and on top of the table, user can see
S.N., Industry Name, Industry Location, Payment Purpose (In English), Receipt Number, Remarks,
Entry Date, Status, Action.

Sort:

User can sort the data ascending or descending by clicking the sort button just besides the
heading.

Search:

User can also search existing data from the respective search fields.

Action:

User can change action from the action bar. This tool is used to view and delete the data.

To fill-out the payment form, click on the Create Button.
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Administration & Facility Section | F.Y 2078/79 T R

Account Section n

Industry Information

Industry Registration No. * Proposed Legal Status * Industry Type * Company Name (In Nepali)

Company Name (In English] Industry Category industry Mame (In Nepali) * ndustry Name (In English) *
Estimated Period{Months) * Email Address Phone No Location
Transaction Information
Payment Purpose (In English) Amount (NPR) Revenue Title * Payment Date *
B8 Sl 00
Remarks
Proceed to Pay
[Necessary Documents
SN Document Type (In English) & Document Type (In Nepali) & Max File Size (KB} & File &
Industry Registration Certificate FE Zal FH 5120 Upload [ B Ofiles
2 Voucher of Bank P BT U= 5120 m B Ofles
+ Add New Row

G ]

Fill the account section form with appropriate data. Do not forget to fill the mandatory fields as
denoted by the red asterisk symbol and upload the relevant documents. The user should click the
save button after filling out the forms and confirm the action by clicking the save button in the
confirmation dialog box. To clear the data, press the Reset button.

Field Name Description

Industry Information

Industry Registration No. Enter the Industry Registration No.
Proposed Legal Status Data retrieved from system.
Industry Type Data retrieved from system.
Company Name (In Nepali) Data retrieved from system.
Company Name (In English) Data retrieved from system.
Industry Category Data retrieved from system.
Industry Name (In Nepali) Data retrieved from system.
Industry Name (In English) Data retrieved from system.
Estimated Period(Months) Data retrieved from system.
Email Address Data retrieved from system.
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Phone No

Data retrieved from system.

Location

Data retrieved from system.

Transaction Information

Payment Purpose (In English)

Select the payment purpose.

Amount (NPR)

Enter the Amount.

Revenue Title

Select the revenue title.

Payment Date

Select the payment date.

Remarks

Input the Remarks.

Necessary Documents

Upload the necessary documents.

Save

Click the Save button.
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4.8 Planning and Monitoring Section

Home =

&" DOI

.. Approval Dashboard

Securnty
Setup

Industry Registration Section

Foreign Investment and
" Technology Transfer Section

Legal Section
Account Sechon

Planning & Monitonng
Section

Adminmistration & Faality
Section

This module of the project “Planning & monitoring section ” will help to generate the progress report
of the industry .It will keep track of and analyze the industry's progress. The industrial statistics, as
well as other publications, are published in this area.
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4.8.1 Production Value Addition Request

Administration & Facility Section | FY 2078/79 a2 @

Praduction Value Addition ) )
HJ Production Value Addition Request + Create
Request
SN Industry Name & Industry Name (In Nepali) & Entry Dat= & Status A Action
Al
Goldstar Limited Tieeer fMfies @ @
20 Per Page 1-10f1

In the screen above, user can see a list of Production Value Addition Request and on top of the table,
user can see S.N., Industry Name, Industry Name in Nepali, Entry Date, Status, Action.

Sort:

User can sort the data ascending or descending by clicking the sort button just besides the heading.
Search:

User can also search existing data from the respective search fields.

Action:

User can change action from the action bar. This tool is used to view and delete the data.

To fill-out the payment form, click on the Create Button.

General Information

Industry Name * Phone No * Province District

Tole/Street

Contact Person Information

Full Name * Mabile No. * Email Address

Necessary Documents

SM. Document Type (In English) & Document Type (In Nepali) & Max File Size (KB) & File &

Indlustry Registration Certificate e 2w s, 5120 m B Ofies
2 Production Dats Sheet A ST T 2150 B Ofiles
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Fill the above form with appropriate data. Do not forget to fill the mandatory fields as denoted by
the red asterisk symbol and upload the relevant documents. The user should click the save as draft

button or Send for Approval after filling out the required fields.

Field Name

Description

General Information

Industry Name

Enter the Industry Name.

Phone No. Data retrieved from system.
Province Data retrieved from system.
District Data retrieved from system.

Tole/Street

Data retrieved from system.

Contact Person Information

Full Name Enter Full Name.

Mobile No. Enter Mobile number.

Email Address Inut Email address.
Necessary Documents Upload the necessary documents.
Save as Draft Click on Save as Draft button.
Send for Approval Click on Send for Approval button.

4.8.2 Raw Materials Consumption Norms Amendment

n, Administration & Facility Section | FY 2078/79 r'y . Am
Raw Material Consumption Norm n
SN Industry Name & Entry Date & Status & Action

Search.. Search.. AlL

No rows to display

20 Per Pag 0- 0of0
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In the screen above, user can see a list of Raw materials consumption norms and on top of the table,
user can see S.N., Industry Name, Entry Date, Status, Action.

Sort:

User can sort the data ascending or descending by clicking the sort button just besides the heading.
Search:

User can also search existing data from the respective search fields.

Action:

User can change action from the action bar. This tool is used to view and delete the data.

To fill-out the payment form, click on the Create Button.
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% Administration & Facility Section | FY 2078/79 s @

Production Value Addition

— Raw Materials Consumption Norms Ammendment u
Raw Materials Consumption
Norms Amendment General Information
industry Name Purpose Provinee trict Name
Annual Industry Pr
Report Submission CAN EAST INTERNATIONAL LOG Bagmati Province Lalitpur

Street

Contact Person Information

Full Name Mabile No.

Approved Product & Annual Production Capacity

SN Product & Annual Capacity a Urit &

1 INTERNATIONAL CARGO HANDLING

[Product that needs material consumption norms to be fixed

Product/Services (In English) * Other Pr

duct Name ct Name (Nepali)
s [ ]
oduct Pr
Choose File file chosen
+ Add Product
SN Product a Production Process a Action
No rows to display
[Raw Material Consumption Information
Raw Material Quantity Init Nam Soure
n Select
+ Add Details
SN, Raw Material a Quantity a Unit a Action

No rows to display

[ Waste Management Information

Raw Material Quantity Jnit Name urce

Select

rocess Step Measure to Manage Wastage

SN Raw Material a Process Step & Quantity a Unit & Measures for Managing Waste a  Action
Na rows ta display

list of Machinery

Machine Name Set Unit

Rate Capacity Total Amount

+ Add Details

SN Machinery Name & set & Amount (NPR) & Action
[Necessary Documents

SN.  Document Type (in English) & Document Type (In Nepal) & MaxFile Size (KB) & File &

1 Financial Audit Report o 2years e 3 oY @ facia da wheo aEdad

2 ndustry

tration Certificate e 3 5120 m
3 Droduction and Raw Material Consumption Data I ¥ P T ST STET 5120 m

'erms & Conditions

etails given in the form i rect Incase of fal

Srmation we

all be prosecuted

Send for Approval | View Approve Certificate
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Fill the above form with appropriate data. Do not forget to fill the mandatory fields as denoted by
the red asterisk symbol and upload the relevant documents. The user should click the save as draft
button or Send for Approval after filling out the required fields. Also view the approval certificate.

4.8.3 Annual Industry Progress Report Submission

> Administration & Facility Section | FY 2078/79 a @

Annual Industry Progress Report n

SN Industry Name a Industry Name (In Nepali] a Entry Date a Status Action
All
NEPAL COMMERCIAL CORPORATION  NEPAL COMMERCIAL CORPORATION [ 2pproved ] @ <
Suraj Maharjhan X HEge m ® <«
20 Per Page 1-20f2

In the screen above, user can see a list of Annual Industry progress report and on top of the table, user
can see S.N., Industry Name,Industry Name in Nepali, Entry Date, Status, Action.

Sort:

User can sort the data ascending or descending by clicking the sort button just besides the heading.
Search:

User can also search existing data from the respective search fields.

Action:

User can change action from the action bar. This tool is used to view and delete the data.

To fill-out the payment form, click on the Create Button.
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%  Administration & Facility Saction | F.Y 2078/79 2 @w

Annual Industry Progress Report for FY [ o ]
Important Notice
Anrual Inclustry Progre s @ Fieace verity et the detais of you
Repert Submizzion mateh your industry's eurrent infor

Industry Basic Inform:

ustry and submit your annual progress report to DO Please make necessary changes if any of the following details da not

nation

ian

v Nam Industry Registration No Incustry Registered Date dustry Operation

industry Operation Start Annual Industry Operation Duration * Provines District

ocal Body Ward Ng Contact Person
Mabile Email Post

tart Dite End Date

[Product Services Information

fustry Pro Actual Production Capacity
SN, Product Propased Annual Production Capaclty & Unit a Product Description a Actual Production Capacity & Action
No rows to display
Investment Information
Proposed Total Investment Proposed Foreign Investment tal Investment oreign Investment
Employee Information

Total Local Emplovee Total Foraian Employee

atal Amount
+ Add Details

SN, LabourType 4  Employee Type «  Total Local Employees <  Total Foreign Employees «  Total Employee &  Monthly Salary ~  Total Amount & Actio

No rows to display

Total Humans Resources

L

pto a number of 0

[Raw Materials Infarmation

Lacal Foreign Bott

SN, Raw Materisls &

{ Requirement & Unit - Rate & Amount (NPR) & Action
No rows ta display
Total Raw Materials
O our totat row mteriats sum up to an amount of PR 0.00

Utitity Fuel Information

Jility/Fuel Annual Requirement Init

Rate Total Amount Supply Source

Lacal Foreign Both

SN Uty a Annual Requirement & unit a Rate a Amount (NPR) Source & Action
N rows to display
INecessary Documents

SN Document Type (in English) = Document Type (in Nepall) a Max File Size (KB) File

[Terms & Conditions

) The detaits given in the ue and correct. Incase of false informatio
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Exported Manufactured Goods

Exported Country Name * Export Quantity * Export Price *

+ Add Details

S.N. Exported Country Name & Export Quantity & Export Price & Action
Search.. Search Search
1 Algeria 234.00 23432 Z O
View | 20 Per Page 1- 1of1

Measures taken to minimize the adverse impact on the environment during the operation of the industry

Implemented Date * InB.S Measure Details *
YYYY-MM-DD
SN, Implemented Date a Measure Details =~ Action
Search Search.
1 2025-04-03 test # 0

View | 20 Per Page 1-10of1 n
Any concession, discount or facility received by the industry from the Goevernment of Nepal in accordance with the prevailing law

Date * InB.S Details *

YYYY-MM-DD

+ Add Details

S.N. Date a Details & Action
Search.. Search..
1 2025-04-02 test £ 0
View | 20 Per Page 1-10of1 n

Fill the above form with appropriate data. Do not forget to fill the mandatory fields as denoted by
the red asterisk symbol. The user should click Submit Report button after filling out the required

fields.
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4.9 Administration & Facility Section

Approval Dashboard

Secunty

Setup

Industry Registration
Section

Foreign Investment and
¥ Technology Transfer Section

Legal Section

Account Section

Planning & Monitoring
Section

Administration & Facility
Section

Report

This module of the project “Administration & Facility Section” will help you to know about your
financial, administrative business information system.
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4.9.1 Customer Facility Request

'S Administration & Facility Section | FY 2078/79 a2 @

el Custom Facility Request n
Value Addition
General Recom SN Date & Industry Name a Status & Action
2022-06-27 Goldstar Limited [ n Proces: Lo}

2 2022-06-22 Mepal [ in Froce=: ®

3 2022-06-17 Goldstar Limited [ Proce=: ®

4 2022-06-17 Goldstar Limited oD ®

5 2022-06-17 NEPAL COMMERCIAL CORPORATION [ in Frocess 3 ®

& 2022-06-17 Goldstar Limited [ in Process ®

7 2022-06-17 Goldstar Limited [ in Process ®

B 2022-06-17 NEPAL COMMERCIAL CORPORATION [ i rocess ®

20 Per Page 1-8of8

In the screen above, user can see a list of Annual Industry progress report and on top of the table, user
can see S.N., Date, Industry Name, Status, Action.

Sort:

User can sort the data ascending or descending by clicking the sort button just besides the heading.
Search:

User can also search existing data from the respective search fields.

Action:

User can change action from the action bar. This tool is used to view and delete the data.

To fill-out the payment form, click on the Create Button.
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] & Administration & Facility Section | FY 2078/79 2 @

H I s e Custom Facility Request n

Valu ion Re

General Recc Industry Name * Commergial Invoice Date® Custom Name

Import Goods Information

mport Type Name * Unit Name * Quantity *
Amount (Fareign) * Currency (In English) * Amount (NPR) * Country Name
Supplier's Name Amount For Tax facility (NPR)

+ Add
SN ImportType a Name a  Unit/Quantity a Amount(NPR) a CountryName a  Supplier's Name a  Amount For Tax facility (NPR) &  Remarks a

No rows to display

Necessary Documents

SM.  Document Type (In English) & Document Type (in Nepali] & Max File Size (KB) & File &

Application AT 500
2 Citizenship Az 25430 m
Industy Registation Cer tificate T I ST 5120
4 TaxClearance T I 2000

=

Fill the above form with appropriate data. Do not forget to fill the mandatory fields as denoted by the
red asterisk symbol. The user should click Send Request button after filling out the required fields.

4.9.2 Value Addition Request

& Administration & Facility Section | FY 2078/79 s @

Custom Facility Request -
ety e Value Addition Form n
Value Addition Request
General Recommendation
SN Date & Industry Name & Status a Action
2022-06-17 Goldstar Limited In Pracess @
2 2022-06-17 Goldstar Limited [ Pening e # 0

20 Per Page 1-20f2

In the screen above, user can see a list of Annual Industry progress report and on top of the table, user
can see S.N., Date, Industry Name, Status, Action.

Sort:

User can sort the data ascending or descending by clicking the sort button just besides the heading.
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Search:
User can also search existing data from the respective search fields.

Action:

User can change action from the action bar. This tool is used to view and delete the data.

To fill-out the payment form, click on the Create Button.

s Administration & Facility Section | F.Y 2078/79

.. Value Addition Form
a
| @ Industry Information I Industry Information
Industry Name * District * Tole/Street *
2 Previous Export Information n
= 3 Attachments Industry's Objective *
®
) Date
& Year* From Date * To Date*
n FPT-MM-DD YYY-MM-OD
E ] Export Information
. Product/Services (In English) * Export Quantity * Unit Name *
ﬂ' Currency (In English) * Total Amount{NPR} * Country Name *

=

Harmonic Code *

i

SN. Product/Services (InEnglish) &  Export Quantity &  Totsl Amount &  Total Amount{NPR) &

No rows to display

Raw Material * Unit Name * Local Quantity *

Foreign Quantity * Foreign Source Country *

Foreign Amount (NPR) *

SN. Raw Material &  Local Quantity &  Local Amount 4  Foreign Quantity &  Foreign Amount &

No rows to display

Foreign Amount *

Total Amount *

Bank *

+ Add

Country Name &  Bank «  Harmonic Code 4

Local Amount *

Currency (In English) *

+ Add

Foreign Amount (NPR) &  Foreign Seurce Co

Fill the industry information form with appropriate data. Do not forget to fill the mandatory fields as
denoted by the red asterisk symbol. After filling out the form, click the Next button and it will redirect

to the contact information page.

From the above figure here is part of the form
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Export Information

Product/Services (In English) * Export Quantity * Unit Name * Total Amount *

Currency (In English} * Total Amount{NPR) * Country Mame * Bank *

Harmonic Code *

@

S.N. Product/Services (In English) a Export Quantity Total Amount & Total Amount(MPR) & Country Name & Bank & Harmonic Code 4

1 Football 25 25000 25000 Mepal nakil 55

In this part of form after you fill the form inside the red box you have to click add button then the
information you have filled will be displayed in the box below where user can see S.N. ,
Product/services(in English), Export Quantity, Unit Name, Total Amount, Currency(in English), Total
Amount(NPR), Country Name, Bank, Harmonic Code.

Like before figure

Raw Matenal * Unit Mame * Local Quantity * Local Amount

Foreign Quantity * Foreign Source Country * Foreign Amount * Currency (In English} *

Foreign Amount (NPR) *

S.N. Raw Material a Local Quantity Local Amount & Foreign Quantity Foreign Amount Foreign Amount (NPR) Foreign Source C

Mo rows to display

In this part of the form after you fill the form inside the red box, you have to click add button then the
information you have filled will be displayed in the box below where the user can see S.N., Raw
Material, Local Quantity, Local Amount, Foreign Quantity, Foreign Amount, Foreign Amount(NPR),
Foreign source country and action.




%  Administration & Facility Section | FY 2078/79

H Value Addition Form fiew Approval Histary
-

— Industry Information Product Price Raise % * Employment Oppertunity * Trademark *

Yes Mo
Previous Export Information
Contact Person Detail
3 Attachments Contact Person Name * Contact Person Number * Contact Person Address *

®

a Export Of Last 3 Years

s
= Fiscal Year * Amount (NPR) *

@ ]
'13’ SN Fiscal Year a Amount (NPR) & Action
L Search
. Mo rows to display

Afterfilling in the industry information and clicking the next button it redirects the user to the previous
export information page. On this page, the user has to fill in product price raise(%), Employment
Opportunity, Trademark, Contact Person Number, Contact Person Address, Export of Last 3 years, and
Amount(NPR) and click add button.it will make the information that the user has filled displayed in
the below box then click on the Next button.

&,  Administration & Facility Section | FY 207879

[} Value Addition Form

View Approval Histary

Industry Information Necessary Documents

Previous Export Information =l ErmeErhe (CEE ST o Document Type (In Nepali) & File a

Attachments 1 ndustry Registration Certificate T & s B Ofiles
+ Add New Row

oo o MO s

20 1- 1of1

e
@ C——
¥ Approve Corie

After clicking the next button it redirects the user to the attachment page where the user has to upload
the necessary documents and click on submit button which is covered with the red circle.

Next to submit button there is another button name view approve certificate which is denoted by
black circle by clicking that button it directs to this page.
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IR faum
(G, ST 9T e qeaie )

AR, TS A0

TH HE0BL 8%
=

it 2o82-0%-0%
o e st (value Addition) Fearemn |

L]
TS TR, TS | I

TR T @ ST ST See (JA1 e gl RE T Rl Fae ST $RATE! gal OF San U=l T G SEIUT SHae] SRl Ja Saea] qw g
9% (W) el 9 g SIS SRR Al 203608 -2ed] FUAER sFiiy &

T S

& Administration & Facility Section | FY 2078/79 a . Eid

Tax Facility R st N
e saue General Recommendation n

Value Addition R

General Recommendation
SN. Industry Name & Recommendation Date & Recommendation Type & Recipient Office & Status & Action

No rows to display

20 Per Page 0- 0of0

In the above picture, the user can see S.N., Recommendation Date, Recommendation Type, Recipient
Office, Status, and action. To fill out the new case filed form, click on the Create Button.
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& Administration & Facility Section | FY 2078/79 a2 @@

Tax Fadility R st N
e aue General Recommendation n

Value Addition Re

General Recommendation ndustry Name * Date* Recipient Office® Recommendation Type *
o a
Mecessary Documents
SN Document Type (In English) a Document Type (In Nepali) a File a
+ Add New Row
E=

The user has to fill in Industry Name, Date , Recipient Office, Recommendation Type, and upload
necessary documents. All are mandatory as they all have an asterisk(*) sign. After filling in all the
information click on the save button.

4.10 Feedback

Administration & Facility Section = FY 2078/79

.. Feedback n

SN Question & Entry Date a Action

it 1 Where should we visit for admin 2022-02-11 @

[ 13

E 2 o 0

20 Per Page 1-1of1

5. Project References

There is no system that is available for taking references so Project References for Project Department
of Industry are GEA, Digital Nepal Framework, and GEA guidelines.
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